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B. Governance and Administration
California Education Code (EC) sections 56195 et seq. and 56205 
Participating Local Educational Agencies 
Participating local educational agencies (LEAs) included in the Special Education Local Plan Area (SELPA) local plan must be identified in Attachment I.  
Special Education Local Plan Area—Local Plan Requirements
Policies, Procedures, and Programs  
Pursuant to EC sections 56122 and 56205(a), the SELPA ensures conformity with Title 20 United States Code (USC) and in accordance with Title 34 Code of Federal Regulations (CFR) Section 300.201 and has in effect policies, procedures, and programs. For each of the following 23 areas, identify whether, or not each of the following provisions of law are adopted as stated. If the policy is not adopted as stated, briefly describe the SELPA's policy for the given area. In all cases, provide the SELPA policy and procedure numbers; the document title; and the physical location where the policy can be found.  
1. Free Appropriate Public Education: 20 USC Section 1412(a)(1)
"It shall be the policy of this LEA that a free appropriate public education is available to all children with disabilities residing in the LEA between the ages of 3 and 21, inclusive, including children with disabilities who have been suspended or expelled from school." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
2. Full Educational Opportunity: 20 USC Section 1412(a)(2)
“It shall be the policy of this LEA that all children with disabilities have access to educational programs, non-academic programs, and services available to non-disabled children.” The policy is adopted by the SELPA as stated:
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
3. Child Find: 20 USC Section 1412(a)(3)
"It shall be the policy of this LEA that all children with disabilities residing in the State, including children with disabilities who are homeless or are wards of the State and children with disabilities attending private schools, regardless of the severity of their disabilities, who are in need of special education and related services, are identified, located, and evaluated. A practical method has been developed and implemented to determine which children with disabilities are currently receiving needed special education and related services." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
4. Individualized Education Program (IEP) and Individualized Family Service Plan (IFSP): 20 USC Section 1412(a)(4)
“It shall be the policy of this LEA that an IEP, or an IFSP that meets the requirements of 20 USC Section 1436 (d), is developed, implemented, reviewed, and revised for each child with a disability who requires special education and related services in accordance with 20 USC Section 1414 (d). It shall be the policy of this LEA that a of an IEP will be conducted on at least an annual basis to review a student’s progress and make appropriate revisions.” The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
5. Least Restrictive Environment: USC Section 1412(a)(5)
"It shall be the policy of this LEA that to the maximum extent appropriate, children with disabilities, including children in public or private institutions or other care facilities, are educated with children who are not disabled. Special classes, separate schooling, or other removal of children with disabilities from the general educational environment, occurs only when the nature or severity of the disability of a child is such that education in regular classes with the use of supplementary aids and services cannot be achieved satisfactorily." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
6. Procedural Safeguards: 20 USC Section 1412(a)(6)
“It shall be the policy of this LEA that children with disabilities and their parents shall be afforded all procedural safeguards according to state and federal laws and regulations.” The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
7. Evaluation: 20 USC Section 1412(a)(7)
“It shall be the policy of this LEA that a reassessment of a child with a disability shall be conducted at least once every three years or more frequently, if appropriate.” The policy is adopted by the SELPA as stated:
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
8. Confidentiality: 20 USC Section 1412(a)(8)
"It shall be the policy of this LEA that the confidentiality of personally identifiable data, information, and records maintained by the LEA relating to children with disabilities and their parents and families shall be protected pursuant to the Family Educational Rights and Privacy Act, non-academic programs, and services available to non-disabled children." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
9. Part C to Part B Transition: 20 USC Section 1412(a)(9)
"It shall be the policy of this LEA that children participating in early intervention programs under the Individuals with Disabilities Education Act (IDEA), Part C, and who will participate in preschool programs, experience a smooth and effective transition to preschool programs in a manner consistent with 20 USC Section 1437(a)(9). The transition process shall begin prior to the child's third birthday."The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
10. Private Schools: 20 USC Section 1412(a)(10)
"It shall be the policy of this LEA to assure that children with disabilities voluntarily enrolled by their parents in private schools shall receive appropriate special education and related services pursuant to LEA coordinated procedures. The proportionate amount of federal funds will be allocated for the purpose of providing special education services to children with disabilities voluntarily enrolled in private school by their parents." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
11. Local Compliance Assurances: 20 USC Section 1412(a)(11)
"It shall be the policy of this LEA that the local plan shall be adopted by the appropriate local board(s) (district/county) and is the basis for the operation and administration of special education programs, and that the agency(ies) herein represented will meet all applicable requirements of state and federal laws and-regulations, including compliance with the IDEA; the Federal Rehabilitation Act of 1973, Section 504 of Public Law; and the provisions of the California EC, Part 30." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
12. Interagency: 20 USC Section 1412(a)(12) 
"It shall be the policy of this LEA that interagency agreements or other mechanisms for interagency coordination are in effect to ensure services required for free appropriate public education are provided, including the continuation of services during an interagency dispute resolution process." The policy is adopted by the SELPA as stated:
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
13. Governance: 20 USC Section 1412(a)(13)
"It shall be the policy of this LEA to support and comply with the provisions of the governance bodies and any necessary administrative support to implement the local plan. A final determination that an LEA is not eligible for assistance under this part will not be made without first affording that LEA with reasonable notice and an opportunity for a hearing through the State Education Agency." The policy is adopted by the SELPA as stated:
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
14. Personnel Qualifications
"It shall be the policy of this LEA to ensure that personnel providing special education related services are appropriately and adequately prepared and trained, and that those personnel have the content knowledge and skills to serve children with disabilities. This policy shall not be construed to create a right of action on behalf of an individual student for the failure of a particular LEA staff person to be highly qualified or to prevent a parent from filing a State complaint with the California Department of Education (CDE) about staff qualifications." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
15. Performance Goals and Indicators: 20 USC Section 1412(a)(15)
"It shall be the policy of this LEA to comply with the requirements of the performance goals and indicators developed by the CDE and provide data as required by the CDE." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
16. Participation in Assessments: 20 USC Section 1412(a)(16)
"It shall be the policy of this LEA that all students with disabilities shall participate in state and district-wide assessment programs described in 20 USC Subsection 6311. The IEP team determines how a student will access assessments with or without accommodations, or access alternate assessments where necessary and as indicated in their respective Reps.." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
17. Supplementation of State, Local, and Federal Funds: 20 USC Section 1412(a)(17)
"It shall be the policy of this LEA to provide assurances that funds received from Part B of the IDEA will be expended in accordance with the applicable provisions of the IDEA, and will be used to supplement and not to supplant state, local, and other federal funds." The policy is adopted by the SELPA as stated:
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
18. Maintenance of Effort: 20 USC Section 1412(a)(18)
"It shall be the policy of this LEA that federal funds will not be used to reduce the level of local funds and/or combined level of local and state funds expended for the education of children with disabilities except as provided in federal laws and regulations." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
19. Public Participation: 20 USC Section 1412(a)(19)
"It shall be the policy of this LEA that public hearings, adequate notice of the hearings, and an opportunity for comments are available to the general public,including individuals with disabilities and parents of children with disabilities, and are held prior to the adoption of any policies and/or regulations needed to comply with Part B of the IDEA." The policy is adopted by the SELPA as stated:
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
20. Suspension and Expulsion: 20 USC Section 1412(a)(22)
"The LEA assures that data on suspension and expulsion rates will be provided in a manner prescribed by the CDE. When indicated by data analysis, the LEA further assures that policies, procedures, and practices related to the development and implementation of the IEPs will be revised." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
21. Access to Instructional Materials: 20 USC Section 1412(a)(23)
"It shall be the policy of this LEA to provide instructional materials to blind students or other students with print disabilities in a timely manner according to the state-adopted National Instructional Materials Accessibility Standard." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
22. Over-identification and Disproportionality: 20 USC Section 1412(a)(24)
"It shall be the policy of this LEA to prevent the inappropriate over-identification or disproportionate representation by race and ethnicity of children as children with disabilities." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
23. Prohibition on Mandatory Medicine: 20 USC Section 1412(a)(25) 
"It shall be the policy of this LEA to prohibit school personnel from requiring a student to obtain a prescription for a substance covered by the Controlled Substances Act as a condition of attending school or receiving a special education assessment and/or services." The policy is adopted by the SELPA as stated: 
Select "yes," or "no" to indicate whether the SELPA adopts the policy statement as stated.
Administration of Regionalized Operations and Services 
Pursuant to EC sections 56195.7(c), 56205(a)(12)(B), 56368, and 56836.23, describe the regionalized operation and service functions. Descriptions must include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA. Information provided should include the reference number, document title, and the location (e.g., SELPA office) for each function:
1. Coordination of the SELPA and the implementation of the local plan:
2. Coordinated system of identification and assessment: 
3. Coordinated system of procedural safeguards: 
4. Coordinated system of staff development and parent and guardian education: 
5. Coordinated system of curriculum development and alignment with the core curriculum: 
6. Coordinated system internal program review, evaluation of the effectiveness of the local plan, and implementation of the local plan accountability system: 
7. Coordinated system of data collection and management: 
8. Coordination of interagency agreements:
9. Coordination of services to medical facilities:
10. Coordination of services to licensed children's institutions and foster family homes: 
11. Preparation and transmission of required special education local plan area reports: 
12. Fiscal and logistical support of the CAC: 
13. Coordination of transportation services for individuals with exceptional needs: 
14. Coordination of career and vocational education and transition services: 
15. Assurance of full educational opportunity: 
16. Fiscal administration and the allocation of state and federal funds pursuant to EC Section 56836.01—The SELPA Administrator's responsibility for the fiscal administration of the annual budget plan; the allocation of state and federal funds; and the reporting and accounting of special education funding. 
17. Direct instructional program support that maybe provided by program specialists in accordance with EC Section 56368:
Special Education Local Plan Area Services 
1. A description of programs for early childhood special education from birth through five years of age: 
2. A description of the method by which members of the public, including parents or guardians of individuals with exceptional needs who are receiving services under the local plan, may address questions or concerns to the SELPA governing body or individual administrator: 
3. A description of a dispute resolution process, including mediation and final and binding arbitration to resolve disputes over the distribution of funding, the responsibility for service provision, and the other governance activities specified within the local plan: 
4. A description of the process being used to ensure a student is referred for special education instruction and services only after the resources of the regular education program have been considered and, where appropriate, utilized: 
5. A description of the process being used to oversee and evaluate placements in nonpublic, nonsectarian schools and the method of ensuring that all requirements of each student's individualized education program are being met. The description shall include a method for evaluating whether the student is making appropriate educational progress: 
6. A description of the process by which the SELPA will fulfill the obligations to provide free and appropriate public education (FAPE) to a student age 18 to 21 (or age 22 under the circumstances described in EC 56026(c)(4)) who has been incarcerated in a county jail and remains eligible for special education services: 
The obligation to make FAPE available extends to those otherwise-eligible adults in county jail, age 18 to 21, who: (a) had been identified as a child with a disability and had received services in accordance with an IEP, but left school prior to their incarceration; or (b) did not have an IEP in their last educational setting, but had actually been identified as a child with a disability.(EC Section 56040)
It is the responsibility of the district of residence (DOR) to provide special education services and related services to an adult student in county jail who remains eligible for these services and wishes to receive them. The DOR is the district in which the student's parents resided when the student turned 18, unless and until the parents move to a new DOR. For conserved students, the DOR is based on the residence of the conservator. (EC Section 56041) 
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Section B includes the SELPA adopted policies, procedures, practices, services, and programs.
The Trinity County Community Advisory Committee is responsible and vital to the ongoing review and evolution of the local plan. This process occurs with support from the SELPA director as well as the local plan committee within the SELPA governance council. The CAC provides an important space for all stakeholders within the community to participate in and provide feedback to the local plan. 
The SELPA Director ensures that the local plan has been reviewed by the CAC and that they have been given a period of at least 30 days to conduct a review prior to it is presented for approval at the SELPA Governance Council.
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	Enter the complete document title(s) where the procedures for implementing the stated policy can be found.: Supplementation of State, Local, and Federal Funds
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the procedures for implementing the stated policy can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the SELPA's modified policy, including legal citations as necessary, for the stated special education requirement.: 
	Enter the identification number/code where procedures for implementing the stated policy can be found. If the SELPA does not have a specific numbering convention, include the section, subsection, or a description where the procedure can be found in the referenced document.: SP40
	Enter the complete document title(s) where the procedures for implementing the stated policy can be found.: Maintenance of Effort
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the procedures for implementing the stated policy can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the SELPA's modified policy, including legal citations as necessary, for the stated special education requirement.: 
	Enter the identification number/code where procedures for implementing the stated policy can be found. If the SELPA does not have a specific numbering convention, include the section, subsection, or a description where the procedure can be found in the referenced document.: FAP19, SP42, SP42.1, SP42.2
	Enter the complete document title(s) where the procedures for implementing the stated policy can be found.: Public Participation/Community Advisory Committee
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the procedures for implementing the stated policy can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the SELPA's modified policy, including legal citations as necessary, for the stated special education requirement.: 
	Enter the identification number/code where procedures for implementing the stated policy can be found. If the SELPA does not have a specific numbering convention, include the section, subsection, or a description where the procedure can be found in the referenced document.: FAP22, FAAR22, SP31
	Enter the complete document title(s) where the procedures for implementing the stated policy can be found.: Suspension and Expulsion 
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the procedures for implementing the stated policy can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the SELPA's modified policy, including legal citations as necessary, for the stated special education requirement.: 
	Enter the identification number/code where procedures for implementing the stated policy can be found. If the SELPA does not have a specific numbering convention, include the section, subsection, or a description where the procedure can be found in the referenced document.: FAP23, SP35
	Enter the complete document title(s) where the procedures for implementing the stated policy can be found.: Access to Instructional Materials
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the procedures for implementing the stated policy can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the SELPA's modified policy, including legal citations as necessary, for the stated special education requirement.: 
	Enter the identification number/code where procedures for implementing the stated policy can be found. If the SELPA does not have a specific numbering convention, include the section, subsection, or a description where the procedure can be found in the referenced document.: FAP24, FAAR24, SP32
	Enter the complete document title(s) where the procedures for implementing the stated policy can be found.: Overidentification and Disproportionality 
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the procedures for implementing the stated policy can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the SELPA's modified policy, including legal citations as necessary, for the stated special education requirement.: 
	Enter the identification number/code where procedures for implementing the stated policy can be found. If the SELPA does not have a specific numbering convention, include the section, subsection, or a description where the procedure can be found in the referenced document.: FAP25, SP36
	Enter the complete document title(s) where the procedures for implementing the stated policy can be found.: Prohibition on Mandatory Medicine
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the procedures for implementing the stated policy can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the SELPA's modified policy, including legal citations as necessary, for the stated special education requirement.: 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SAR31, SP23
	Enter the complete document title where procedures for implementing the stated service can be found.: Section III: Governance Structure and Personnel
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: It shall be the policy of this LEA to support and comply with the provisions of the governance bodies and any necessary administrative support to implement the Local Plan. A final determination that an LEA is not eligible for assistance under this part will not be made without first affording that LEA with reasonable notice and an opportunity for a hearing through the State Education Agency.The Trinity County Special Education Local Plan Area shall include all local education agencies (LEAs) located within jurisdiction of the Trinity County Superintendent of Schools, and will serve all eligible individuals with special needs residing within the boundaries of the school districts and LEAs.  The LEAs within Trinity County join together pursuant of Section 56195 and Section 56205 of the California Education Code to assure access to special education and services for all eligible individuals with disabilities residing in the geographic area served by these LEAs, hereafter known as the Trinity County Special Education Local Plan Area (Trinity County SELPA). The Trinity County Office of Education shall be the Responsible Local Agency (RLA), and the Trinity County Superintendent of Schools shall be the Superintendent of the RLA. In adopting the completed Local Plan, each LEA agrees to carry out the duties and responsibilities assigned to each agency within the Plan, or duties which may be delegated at a later date through agreement of the participating agencies.It is the intention of the SELPA to provide a full continuum of services to students with disabilities, including students in charter schools, throughout the geographic region of the SELPA.  Access to services is through each of the local education agencies.  The referral, assessment and IEP process is utilized to identify the needs of each individual student with disabilities.  The local education agencies have committed to policies and procedures to assure that students will have rights to appropriate services provided in the least restrictive environment.In adopting the Local Plan, each participating LEA agrees to carry out the duties and responsibilities assigned to it within the plan.  Each LEA shall provide special education services to all eligible students within its boundaries, including students attending charter schools where a LEA of the SELPA has granted the charter.  In addition, each agency shall cooperate to the maximum extent possible with other LEAs to serve individuals with disabilities who cannot be served in the program of the LEA of residence. Such cooperation ensures that a range of program options is available throughout Trinity County. Participating agencies may enter into additional contractual arrangements to meet the requirements of applicable federal and state law.The Local Plan shall be developed and updated cooperatively by a committee of representatives of special and regular teachers and administrators and representatives of charter schools selected by the groups they represent, and with participation by parent members of the Community Advisory Committee, or parents selected by the Community Advisory Committee to ensure adequate and effective participation and communication.Members of the public, including parents or guardians of students with disabilities, may address questions or concerns to the governing boards of the local education agencies, the SELPA Administrative Team and any subcommittees of the above.Governance Structure and ResponsibilitiesGovernance of the Trinity County SELPA is composed of two committees: the SELPA Governance Council and the Community Advisory Committee.The SELPA Governance Council consists of the Superintendent or designee of each of the participating LEAs, each of whom provides a liaison function between the LEA governing board and the SELPA Governance Council. LEA Superintendents or designees exercise their authority and responsibilities in accordance with policies and procedures of their local governing boards and within the voting procedures of the SELPA Governance Council.Method of voting on motions before the SELPA Administrative Team shall be as follows: • Policies and procedures may be developed and/or amended by a majority vote  of the members present. • In order to constitute a quorum, 2/3 of the voting member must be present. • Recommended changes shall be made available to the members at regular or special meetings and voted on at the following regular meeting. • Each SELPA governance member shall have one vote and will include the following members: o Burnt Ranch Elementary School District, o Coffee Creek Elementary School District, o Douglas City Elementary School District, o Junction City Elementary School District, o Lewiston Elementary School District, o Mountain Valley Unified School District, o Southern Trinity Joint Unified School District.  o Trinity Alps Unified School District, o Trinity Center Elementary School District, ando Trinity County Office of Education (TCOE will also represent CHYBA during any SELPA Governance Council Actions)Member District’s Superintendent or DesigneeEach superintendent or designee shall:• Provide administrative leadership to the local district programs in the following areas: program operations, curriculum, personnel, and budgeting.• Supervise and be responsible for all special education personnel under their employment. • Provide a representative to the Individual Education Plan meeting who is qualified to provide or supervise the provision of specially designed instruction to meet the unique needs of children with disabilities, can interpret the instruction implications of evaluations, is knowledgeable about general curriculum, and is knowledgeable about the LEA’s available resources.• Submit information to AU as required• Perform other duties necessary to coordinate the administration of the Local Plan as agreed to.• Assist in the coordination of community resources including implementation of interagency agreements.• Maintain necessary records.• Maintain and implement all procedural safeguards as defined by Individuals with Disabilities Education Act.• Coordinate and conduct state verification reviews of district special education programs and data collection.• Implement and monitor corrective action rulings of OCR and CDE complaints and the results of CDE verification reviews, as required.• Submit to the SELPA Director copies of any OCR, CDE, due process and/or complaint findings including verification review which have SELPA-wide implications.• Recruit and select representatives to the Trinity County SELPA Community Advisory Committee.Alternate MembersEach SELPA governance member may designate an alternate who may attend a meeting in the member’s place when the member cannot attend. The alternate member has voting privileges when the regular member is not present, however, the alternate must be in attendance to cast a vote. Each member or designated alternate may cast only one vote on any issue. Members designating an alternate must inform the SELPA Director prior to the meeting.Administrative Unit (AU)   The Trinity County Office of Education shall serve as the Administrative Unit (AU) for the SELPA.Responsibilities of the AU:• The Administrative Unit shall be responsible for the distribution of the funds according to an approved Special Education Funding Allocation Plan.  The SELPA Director is responsible to ensure that the funds are distributed in accordance with the funding allocation plan.• The AU employs staff to support SELPA functions• The AU provides coordination of the Local Plan.• The AU provides preparation of program and fiscal reports required of the SELPA by Federal and State.• The AU will operate special education programs to complete full continuum of services.Responsible Local Agency (RLA)The Trinity County Superintendent of Schools shall be designated as the Superintendent of the Responsible Local Agency. The RLA Superintendent serves as chairperson of the Administrative Team and has the responsibility for the coordination and implementation of the Local Plan in accordance with approved policies and procedures. Responsibilities of the RLA Superintendent include:• Serve as Chairperson of the Administrative Team and arrange the schedule, time, and place for meetings of the Team.• Serve as the employing agency for personnel who have responsibilities throughout the Local Plan Area.  Such personnel will include, but not be limited to, the SELPA Administrator for the Local Plan Area and the Program Specialist. Employment of such personnel will be in accordance with personnel policies and practices of the Trinity Office of Education and procedural employment policies approved by the Administrative Team.• Employ appropriate classified personnel in support of the Local Plan Area certificated staff.• Provide suitable office space for both certificated and classified employees of the SELPA.• Provide for the annual evaluation of the SELPA Administrator for the Local Plan Area and the Program Specialist.• Receive and maintain accountability for the use of Regionalized Service funds appropriated to the Special Education Local Plan Area.• Establish appropriate record keeping procedures to be followed by each Local Education Agency for purposes of maintaining accurate fiscal and accounting records in accordance with State and Federal requirements and submit required reports to the appropriate authorities.• Provide technical support for the Management Information System necessary to comply with the requirements of the California Department of Education.• Recommend to the Administrative Team a plan for the sharing of Regionalized Service funds when Local Education Agencies are required to perform duties related to staff development, fiscal and accounting reports or other data gathering activities associated with required reporting activities.• Initiate the development of policies and procedures to be followed by all agencies participating in the Local Plan to ensure that the Procedural Safeguards enumerated in E.C. Sections 56500, et. seq., are extended to the student, the parent, and the public education agency in a consistent manner throughout the Local Plan Area. SELPA Governance CouncilThe SELPA Governance Council consists of the Superintendent or designee of each of the participating LEAs, each of whom provides a liaison function between the LEA governing board and the SELPA Governance Council. LEA Superintendents or designees exercise their authority and responsibilities in accordance with policies and procedures of their local governing boards and within the voting procedures of the SELPA Governance Council.The SELPA Governance Council ensures that all provisions of the Local Plan are implemented within the Local Education Agencies (LEAs) in the SELPA by providing instruction to the SELPA Director regarding the implementation, administration, and operation of the Local Plan.  This includes ensuring equal access to programs and service for all individuals with special needs within the SELPA.The SELPA Governance Council shall act to establish operational procedures and make decisions on any matters regarding administration and operation of special education programs in accordance with the intent of the Local Plan. The SELPA Governance Council will approve operational decisions for the SELPA such as, but not limited to the following:Responsibilities of the SELPA Governance Council include:• Review and approve needed modification of this agreement on behalf of all districts in the SELPA; adopt amendments to the permanent portion of the Local Plan on an “interim basis,” not to exceed one year.  Amendments approved in this manner shall become permanent upon subsequent approval by LEA governing boards during the annual service and budget plan process and upon subsequent approval of the State Board of Education.• Approve SELPA policies, regulations, and procedures on behalf of their respective LEA Governing Boards to ensure compliance by districts with the Local Plan and state and federal laws and regulations. Each member shall assume the responsibility for communication and presentation to their respective governing boards of the adopted policies, regulations, and procedures.• Approve the SELPA-wide Annual Service and Budget Plans, and subsequent modifications.• Establish and promote the Community Advisory Committee. Encourage parental involvement through the members of the CAC, receive and consider requests and recommendations from their CAC representatives and other parent groups. • Provide for public, including parents or guardians of students with disabilities, to address the board with questions or concerns.• Provide direction to the SELPA Director regarding the development, revision, implementation, and review of the Local Plan.• Ratify appointments of persons recommended for the Community Advisory Committee in accordance with the bylaws of the Community Advisory Committee.• Be informed of all program provisions of the SELPA Plan through inclusion of relevant information items at regular board meetings.• Approve the Allocation Plan for the distribution of federal, state and local funds received for special education programs.• Advise on the number and type of SELPA staff employed by the AU for SELPA-wide services.Local Educational Agency BoardsThe governing boards of LEAs in Trinity County shall adopt policies and administrative regulations for special education programs and services provided in the Trinity County Special Education Local Plan Areas. Responsibilities of the LEA governing boards include, but are not limited to:• Participating in the governance of the Trinity County SELPA by empowering their superintendent or designee to act as their agent in the approval and amendment of SELPA policies and administrative regulations.• Reviewing and approving revisions to the Trinity County SELPA Local Plan.  By approving the Local Plan the LEA Governing Board enters into an agreement with other local education agencies participating in the plan for the provision of services and programs.  The governing board exercises authority over the programs it directly maintains or contracts for, consistent with the Local Plan and individual LEA policies. It shall be fiscally accountable for special education programs operated or contracted for by its LEA.• Appointing members to the Trinity County Community Advisory Committee.• Maintaining responsibility for all aspects related to due process, California Department of Education (CDE) complaints, and Office of Civil Rights (OCR) complaints.• Provide for the public, including parents or guardians of students with disabilities, to address the board with questions or concerns.In the event of a disagreement among local education agencies, local education agencies and the Administrative Unit, local education agencies and/or the Administrative Unit and the SELPA regarding the distribution of funding, responsibility for service provision and any other governance activities specified in the Local Plan, it is the intent of the SELPA Administrative Team (AT), that issues be resolved at the lowest level possible in the governance structure outlined in the Local Plan.  The AT is considered to be the board of last resort.  This policy is intended to resolve disagreements within a period of 45 days, but is not intended to undermine local authority.If a local education agency disagrees with a decision or practice of another agency or the SELPA Office, that local education agency has a responsibility to discuss and attempt resolution of the disagreement with the party, or parties, directly involved. The parties involved will present the issues to their respective superintendents, or designees, who will attempt to resolve the matter.  Either party may request the direct assistance of the SELPA Director, County Superintendent or his/her designee, or the services of a neutral mediator from outside the SELPA.  In the event the issue has not been resolved, either party may request review by the SELPA Administrative Team.
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP9, SP9.1, SP9.2, SP9.3
	Enter the complete document title where procedures for implementing the stated service can be found.: Student Identification and Referral Overview, Student Identification and Referral (Birth – 36 Months), Part C to Part B Transition, Student Identification and Referral (3 – 22 Years Old)
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: SP9Each special education local plan area submitting a local plan to the Superintendent under this part shall ensure that it has in effect policies, procedures, and programs that are consistent with state laws, regulations, and policies governing … Child find and referral. (EC 56205(a); Title 20 USC §1412(a) and 1413(a)(1); Title 34 CFR §300.201) Having a coordinated system of identification and referral provides for meeting the legal requirements of each local educational agency (LEA) to actively and systematically seek out all individuals with exceptional needs, from birth to 21 years of age, inclusive, including children not enrolled in public school programs, who reside in a school district or are under the jurisdiction of a special education local plan area or a county office of education (EC 56300). Child find data collected pursuant to this chapter or collected pursuant to a regulation or an interagency agreement, are subject to the confidentiality requirements of the CFR § 300.611 to 300.627 (EC 56301(e)). SP9.1The Trinity County Special Education Local Plan Area (SELPA) has established the following written policy regarding a continuous child-find system: All students, age 0-22, will be screened upon request from parents, staff, district personnel, or representatives of state special schools and public agencies through either Early Intervention (0-3) or via a student study team and/or multi-tiered system of support process (3-22). In addition, vision and hearing screening activities shall be completed on all students within their district of residence and in accordance with the state guidelines. School district testing programs may also furnish information to assist within the school in "CHILD FIND" procedures. Intervention procedures shall also be followed for individuals not enrolled in public school programs residing within the local jurisdiction, including infants, preschoolers, and private school attendees. A “Search and Serve” notice with contact information is posted on the SELPA website, in the SELPA Community Advisory Committee (CAC) Newsletters. Additionally, notices are provided to each local educational agency (LEA) member for posting locally. Annual notice is also published in all of the local newspapers within the SELPA area to inform parents of their rights relative to special education. Such notices are provided in English and Spanish. Specific child find procedures are defined for infants and toddlers under Part C of the Individuals with Disabilities Education Act (IDEA). There is another set of requirements for child find and identification processes for school aged individuals under Part B of IDEA. A parent/guardian, teacher, administrator, support personnel, outside agency, or any other persons who have knowledge that an individual might need special education services may initiate referrals for possible placement into special education. The SELPA allows for flexibility of identification processes involving problem solving teams at the LEA and school site levels. Referrals for potential special education placement must be completed on standard agency forms and then directed to the appropriate administrator/designee. The administrator/designee shall log the referral and begin the screening process. Once a problem-solving team has made a recommendation to refer the child or student for an assessment, the legal requirements and procedures are defined for all members of the SELPA. Referrals shall be processed in a systematic manner, held in strict confidence, and include written notification to the parent/guardian of their rights. Reasons for Concern Children develop at different rates and in different ways. Differences in development may be related to personality, temperament, and/or experiences. Some children may also have health needs that affect their development. The first five years are very important in a child’s life. The sooner a concern is identified, the sooner a child and family can receive specialized services to support growth and development. Parents, family members, and caregivers may have concerns about a child’s development and seek help when needed. It is always a good idea for families to discuss any questions they may have with the child’s doctor. Caregivers should discuss concerns with families to see how best to support them. The following lists provide some areas to explore to determine if a child may need special help. Risk Factors The following factors may place children at greater risk for health and developmental concerns:  Prematurity or low birth weight  Vision or hearing difficulties Prenatal exposure or other types of exposure to drugs, alcohol, or tobacco  Poor nutrition or difficulties eating (lacks nutritious foods, vitamins, proteins, or iron in diet)  Exposure to lead-based paint (licking, eating, or sucking on lead-base painted doors, floors, furniture, toys, etc.)  Environmental factors, such as abuse or neglectBehaviors and Relationships Some of the following behaviors may be cause for concern in any child:  Avoids being held, does not like being touched  Resists being calmed, cannot be comforted Avoids or rarely makes eye contact with others  By age four months, does not coo or smile when interacting with others By age one, does not play games such as peek-a-boo or pat-a-cake or wave bye-bye  By age two, does not imitate parent or caregiver doing everyday things, such as washing dishes, cooking, or brushing teeth By age three, does not play with others Acts aggressively on a regular basis, hurts self or others Hearing  Has frequent earaches  Has had many ear, nose, or throat infections Does not look where sounds or voices are coming from or react to loud noises Talks in a very loud or very low voice, or has an unusual sound Does not always respond when called from across a room even when it is for something that the child is usually interested in or likes  Turns body so that the same ear is always turned toward a soundVision  Has reddened, watery eyes or crusty eyelids Rubs eyes frequently Closes one eye or tilts head when looking at an object Has difficulty following objects or looking at people when talked to Has difficulty focusing or making eye contact Usually holds books or objects very close to face or sits with face very close to television  Has an eye or eyes that look crossed or turned, or eyes do not move together Physical Movement Has stiff arms or legs Pushes away or arches back when held close or cuddled 8 By age four months, does not hold head up  By age six months, does not roll over By age one, does not sit up or creep using hands and knees, does not pick up small objects with finger and thumb By age two, does not walk alone, has difficulty holding large crayons and scribbling  By age three, shows poor coordination and falls or stumbles a lot when running, has difficulty turning pages in a book By age four, has difficulty standing on one foot for a short time By age five, does not skip or hop on one foot, has difficulty drawing simple shapeCommunication By age three months, does not coo or smile By age six months, does not babble to get attention By age one, does not respond differently to words such as “night-night” or “ball”; does not say words to name people or objects, such as “mama” or “Bottle”, or shake head “no”  By age two, does not point to or name objects or people to express wants or needs; does not use two-word phrases, such as “want juice” or “mama go” By age three, does not try to say familiar rhymes or songs; cannot follow simple directions By age four, does not tell stories, whether real or make-believe, or ask questions; does not talk so that adults outside the family can understand Thinking By age one, has difficulty finding an object after seeing it hidden By age two, does not point to body parts when asked such questions as “Where’s your nose?” By age three, does not play make-believe games By age three, does not understand ideas such as “more” or “one”  By age four, does not answer simple questions, such as “What do you do when you are hungry?” or “What color is this?” By age five, does not understand the meaning of today, yesterday, or tomorrow Referral ProceduresDue to the fact that the Trinity County SELPA has never operated an infant/toddler special education program and is only responsible for providing such a program to children with solely low incidence disabilities aged birth through two years of age who do not meet eligibility for Regional Center services, the two agencies will not dually serve any 0-36 month old children that appear to need early intervention services, provided they are not solely low incidence disabilities. All children (0-36 months) who are solely low incidence shall be the responsibility of the Trinity County SELPA. Far Northern Regional Center (FNRC) shall refer all students in this category to the Trinity County SELPA.  Any evaluations completed by FNRC or the Trinity County SELPA shall be shared once a release of information is obtained and responsibility is determined. Three Year Old Transition ProcessThe Trinity County SELPA participated in the transition planning process in conjunction with FNRC once they reach 2 years, 9 months, or as early as 2 years, 6 months (if both agencies agree). This allows a sharing of information related to preschool services, transitioning from an IFSP to an IEP, and the beginning of an educationally based program. Please see the table below for an outline of the transition process at age 3.2 years, 6 months• FNRC service coordinator notifies parent that the transition planning will begin within the next 3 months. • Parental consent is obtained to include the SELPA in any discussions related to preschool transition. 2 years, 7 months • Family, FNRC service coordinator, and SELPA schedule a date for the transition IFSP meeting. 2 years, 9 months• Transition IFSP meeting is held with family, FNRC service coordinator, and SELPA.• Information on any assessments that may be conducted is provided. • The transition to an educationally based IEP are discussed and how that differs from a home based IFSP. • FNRC service coordinator reviews present levels, histories, and community resources available. No less than 90 days prior to the 3rd birthday • Referral and notification of children receiving Early Start Part C services is completed to the appropriate SELPA representative, and with parent consent includes all relevant medical and Early Start records. The SELPA has 15 days to develop an assessment plan. 2 years, 10 months• Evaluation for school eligibility continues. 2 years, 11 months• Prepare for the IEP meeting• At least 10 days prior to the meeting, the SELA confirms the date of the IEP meeting with FNRC and parent(s). If possible, the initial IEP and final IFSP may be combined. By the child’s 3rd birthday• The SELPA has completed its evaluation and the IEP meeting is held.  SP9.2: Part C to Part B TransitionIt shall be the policy of this LEA that a transition process for a child who is participating in Early Intervention Programs (IDEA, Part C) with an IFSP is begun prior to a toddler’s third birthday.  The transition process shall be smooth, timely and effective for the child and family. An infant or toddler with a solely low-incidence disability between the ages 0 to 3 is served by Trinity County Office of Education through an Individualized Family Service Plan.  An infant or toddler with one (not low-incidence) or more disabilities is served by Far Northern Regional Resource Center through an Individualized Family Service Plan.  Early intervention services for infants and toddlers are provided per the child’s IFSP and according to the Interagency Agreement between Far Northern Regional Center and Trinity County SELPA.  See Appendix A, “Interagency Agreement Between Far Northern Regional Center and Trinity County SELPA for the Implementation of the California Early Intervention Services Act Known as Early Start.”The service coordinator, six months before the third birthday of the toddler receiving early intervention services, shall do the following: • Notify the parent of a toddler who may be eligible for special education services under Part B of IDEA that transition planning will occur within the next three to six months.• Notify the local education agency where the toddler resides that there will be an Individualized Family Services Plan (IFSP) meeting requiring the attendance of an agency representative, before the toddler is two years nine months, or at the discretion of all parties, up to six months before the toddler turns three year old.Within 30 days following the notification of the parent and the local education agency, the family service coordinator and the local education agency shall agree on the date for the IFSP to specify transition steps necessary for movement into services under Part B of IDEA.A local education agency representative shall attend an IFSP meeting held by the time the child is two years, nine months of age.  If the local education agency of residence is the preschool operator, it shall be responsible for assessments as necessary to determine eligibility for special education services.  If services are provided by another local education agency, the assessments shall be determined and conducted collaboratively by the agencies.In addition to attending the IFSP meeting, a local education agency representative shall attend meetings with groups of parents of children in the transition process in order to provide consultations regarding services available when the child turns three years of age.At group meetings and at each IFSP meeting, transition steps necessary for movement into services under Part B of IDEA of other appropriate programs shall be outlined. A written Transition Plan, covering each step of the process, shall be developed by the service coordinator.Parents shall be provided with information about community resources by the service coordinator when the Transition Plan is reviewed and at group meetings with the local education agency and community resource representatives.  For a child who may not be eligible for Part B services, information shall be provided by the service coordinator to parents about community resources such as Head Start and private and public preschools.The IFSP shall contain the identification of the people responsible for convening an IEP and final IFSP meeting. Those agencies and individuals responsible are also identified in the Transition Plan referenced above. All Part C program providers, with parental consent, shall transmit information about the child to the local education agency/preschool program operator.  This information shall include evaluation and assessments and a copy of the IFSP, and is sent no later than the time the toddler is two years nine months old. The local education agency/preschool program operator shall then complete any additional assessments necessary to determine eligibility for special education services under Part B.  These steps shall include sending a packet to the parent acknowledging the receipt of the referral and requesting a signed permission to assess.All Part C program providers, with parental consent, shall transmit information about the child to the local education agency/preschool program operator.  This information shall include evaluation and assessments and a copy of the IFSP, and is sent no later than the time the toddler is two years nine months old.The local education agency shall ensure the attendance of a regular education preschool teacher at the IEP/IFSP meeting.The IEP for a child aged three through five shall reflect developmentally appropriate activities, including goals and objectives to enhance the child’s ability to access the normal activities for a preschool aged child.  These activities may include play, self help skills, language development, social skills, and motor skills. Access to normally developing age peers shall be supported by the IEP whenever possible.An IEP shall be scheduled by the local education agency of residence/preschool program operator to take place prior to the child’s third birthday so that services under Part B may commence by that date or, if school is not in session, by the date that school is next in session, including Extended School Year.  If scheduled by the preschool program operator, the local education agency shall be invited to the IEP meeting.SP9.3 Student Identification and Referral (3 – 22 Years Old) All children with disabilities residing in the state, including children with disabilities who are homeless children or are wards of the state and children with disabilities attending private, including religious, elementary and secondary schools, regardless of the severity of their disabilities, and who need special education and related services, shall be identified, located, and assessed. (EC 56301(a)) The requirements also apply to highly mobile individuals with exceptional needs, including migrant children, and children who are suspected of being an individual with exceptional needs pursuant to Section 56026 and in need of special education, even though they are advancing from grade to grade. (EC 56301(b)(1); Title 34 CFR §300.111(c)) The child find process shall ensure the equitable participation in special education and related services of parentally placed private schoolchildren with disabilities and an accurate count of those children. Child find activities conducted by local educational agencies, or where applicable, the department, shall be similar to those activities undertaken for pupils in public schools. The cost of the child find activities in private, including religious, elementary and secondary schools, may not be considered in determining whether a local educational agency has met its obligations under the proportionate funding provisions for children enrolled in private, including religious, elementary and secondary schools. The child find process described in paragraph (1) shall be completed in a time period comparable to that for other pupils attending public schools in the local educational agency. (EC 56301(c) (1-3)) Information about the legal requirements and student study teams (SST) are included in this section on identification processes. An LEA shall provide for the identification and assessment of the exceptional needs of an individual, and the planning of an instructional program to meet the assessed needs. Identification procedures shall include systematic methods of utilizing referrals of pupils from teachers, parents, agencies, appropriate professional persons, and from other members of the public. Identification procedures shall be coordinated with school site procedures for referral of pupils with needs that cannot be met with modification of the regular instructional program. (EC 56302) A pupil shall be referred for special educational instruction and services only after the resources of the regular education program have been considered and, where appropriate, utilized. (EC 56303) All referrals for special education and related services shall initiate the assessment process and shall be documented. When a verbal referral is made, staff of the school district, special education local plan area, or county office shall offer assistance to the individual in making a request in writing and shall assist the individual if the individual requests such assistance. All school staff referrals shall be written and include: • A brief reason for the referral and • documentation of the resources of the regular education program that have been considered, modified, and when appropriate, the results of intervention. This documentation shall not delay the time-lines for completing the assessment plan or assessment. (Title 5 CCR 3021; EC 56100(a), (i), and (j); EC 56300-56303; 34 CFR 300.128, 300.220) The parents or guardians of a pupil who has been referred for initial assessment, or of a pupil identified as an individual with exceptional needs, shall be afforded an opportunity to participate in meetings with respect to the identification, assessment, and educational placement (EC 56304, 56342.5 and 56341.5(b) and (c); Title 34 CFR § 300.501) Student Study Teams/Student Intervention TeamsAs noted above, if a parent makes an oral request for a special education assessment for their child, it is the responsibility of the local education agency (LEA) to inform the parents this request must be in writing and assist the parents with writing the request if needed (EC 56029; CCR§ 3021). This request starts the assessment process and should follow the same procedure as described herein. Given the legal requirement that “a pupil shall be referred for special educational instruction and services only after the resources of the regular education program have been considered and, where appropriate, utilized”, many school districts have implemented problem solving team approaches to monitor student achievement and the provision of interventions to meet identified needs. Historically school districts/sites have implemented a Student Study Team (SST) process to meet the legal requirement that “all school staff referrals shall be written and include: (1) a brief reason for the referral and (2) documentation of the resources of the regular education program that have been considered, modified, and when appropriate, the results of intervention.” The purpose of the SST process is to create a learning environment that contributes to the achievement, well-being, and success of students, parents, and school staff members. This team process provides an early identification, a collective review, and early intervention planning. It is a general education process that uses a systematic, positive, problem-solving team approach that clarifies problems and concerns, develops strategies, mobilizes and coordinates resources, and provides for a system of accountability with measurable outcomes. These elements create the potential for improved student success. An SST process starts when the teacher, staff members, or parents recognize that some “group wisdom” is the next appropriate step on behalf of the child. It assists students by ensuring that the school and home are doing everything possible to make students’ school lives successful. Generally, an SST convenes when a student is referred due to continued difficulties interfering with school progress, despite the use of classroom modifications or accommodations. The SST meeting includes the most important people in the referred student’s life: the parent or caregiver, teacher, counselor, specialists, school administrator, or designee, and any other school or community members who can provide support. The team members engage in a positive, problem solving intervention process to explore possibilities and strategies that will best meet the educational needs of referred students and support teachers and parents. After reviewing the referral forms, samples of the student's work, and discussing student’s strengths and concerns, the SST will develop an “Action Plan” and summarize the next steps in the MTSS Data Collection Packet. This will serve as an ongoing data collection tools that allows schools sites to maintain ‘living progress’ of the identified interventions. The SST may recommend additional teaching and/or behavioral strategies for intervention, develop an alternative general education program plan, organize supportive resources for the parent/guardian and/or teacher, and plan a time to reconvene to evaluate the intervention plan. The SST must consider if the student's needs can or cannot be met with modifications to the general education instructional program. If not, and a disability is suspected, the student’s SST file is sent to the appropriate special education staff member for follow up. Referral for AssessmentThe primary timelines affecting special education programs are as follows:  A proposed assessment plan shall be developed within 15 calendar days of referral for assessment, not counting calendar days between the pupil's regular school sessions or terms or calendar days of school vacation in excess of five schooldays, from the date of receipt of the referral, unless the parent or guardian agrees in writing to an extension. (EC 56321(a)).  A parent or guardian shall have at least 15 calendar days from the receipt of the proposed assessment plan to arrive at a decision. (EC 56321(c)).  Once a child has been referred for an initial assessment to determine whether the child is an individual with exceptional needs and to determine the educational needs of the child, these determinations shall be made, and an individualized education program team meeting shall occur within 60 days of receiving parental consent for the assessment, except as specified in EC 56302.1(b). (EC 56042; referenced EC 56321(c); EC 56302.1(a-b); EC 56344)  The 60-day time period does not apply to a local educational agency if either of the following occurs: o A child enrolls in a school served by the local educational agency after the relevant time period has commenced but prior to a determination by his or her previous local educational agency of whether the child is an individual with exceptional needs. The exemption of this paragraph applies only if the subsequent local educational agency is making sufficient progress to ensure a prompt completion of the assessment, and the parent and subsequent local educational agency agree to a specific date by which the assessment shall be completed. o The parent of a child repeatedly fails or refuses to produce the child for the assessment. (56302.1(a-b); references EC 56026; Title 20 USC § 1414 (c)(1)) Prior written notice shall be given by the public agency to the parents or guardians of an individual with exceptional needs, or to the parents or guardians of a child upon initial referral for assessment, and a reasonable time before the public agency proposes to initiate or change, or refuses to initiate or change, the identification, assessment, or educational placement of the child, or the provision of a free appropriate public education to the child. (EC 56500.4(a); Title 20 USC § 1415(b) (3-4) and (c)(1); 34 CFR § 300.503). The public agency shall provide a description of any assessment procedures the agency proposes to conduct. (34 CFR § 300.304 and 300.503) All assessments must be completed and an individualized education plan developed within 60 calendar days after receipt of the signed assessment plan. (EC 56043(c)). Vacations or off-track days longer than 5 consecutive school days are not counted as part of the 60 calendar days. The number of days prior to the off-school time is added to the days starting upon the student’s return to total the 60 calendar days. (EC 56043(f)(1). When a referral is received 10 days or less prior to the end of the regular school year, the days between the pupil’s regular school sessions or terms or days of school vacation in excess of five schooldays are not counted as part of the 60-days. However, the assessment plan shall be developed within 10 days after the commencement of the subsequent regular school year or the pupil’s regular school term as determined by each district’s school calendar for each pupil for whom a referral. In the case of pupil school vacations, the 15-day time shall commence on the date that the pupil’s regular school days reconvene. (EC Section 56321a) Steps in the Referral Process Given that evaluation procedures need to address all areas of suspected disability, it is critical that the reason for referral is comprehensive in nature. It is important to clearly understand the referral concern before an assessment plan is created. The documentation provided by the SST should provide clear evidence as to what the area(s) of concern are (i.e., reading fluency / comprehension, writing, mathematics calculation, behavioral and/or emotional challenges, physical, medical or health issues, etc.). There should also be clear evidence that the student’s needs cannot be met with accommodations or modification made within the general education environment alone. If the referral question is ambiguous and broad, then judging the degree to which all aspects of the concern have been addressed becomes significantly more difficult. Clarity in these areas also helps determine which professional will be the recipient of the referral forms and who needs to be involved in the evaluation processes. All data should be collected over a period of time (6-8 weeks at minimum) and should be evidenced within the MTSS Data Collection Packet. This should include • Baseline measures• Concerns of the SST (this includes parent, teacher, staff, student, etc.)• Progress monitoring throughout the intervention period (intervention(s) attempted, to what degree were they successful, etc.)• Results of the intervention(s)• Accommodation(s) implemented – level of documents successPlease Note: The above process shall be completed with both academic and social emotional concerns. Interventions are required prior to referral in both scenarios. Referral from the Student Study team When an SST makes a written request for assessment to identify a student with disabilities, ideally, the special education personnel have been involved in at least the most recent team meeting and are aware of the reason for referral. The site administrator shall provide a copy of their documentation to the SELPA Office, at which point the referral date will be recorded. The recipient of such a request has 15 days to take action. Such actions typically involve explaining the proposed evaluation process and the procedural safeguards to the parent/guardian of the child referred. In this way the parent is able to provide “informed” consent to the proposed Assessment Plan, understands Prior Written Notice explaining why the LEA proposes to initiate the assessment process for special education identification, and what their rights are inherent in the procedural safeguards. Referral from Parent RequestSimilarly, when the LEA receives a written request for special education assessment from a parent, the LEA has 15 days to respond to the request. It is recommended that the school hold an SST meeting within 15 days to address the parent’s concerns. The team must end the meeting with either: • A proposed Assessment Plan and a Prior Written Notice explaining why the LEA proposes to initiate the assessment process for special education identification, or • A Prior Written Notice with the reason why the request for assessment is being refused. Referral for Assessment by Other Party. In some cases, an LEA may not have employed personnel with the expertise needed to handle specific referral questions. In cases involving a low incidence disability (i.e., deaf, hard of hearing, visually impaired) the LEA may contact the Trinity County SELPA Office for assistance in seeking contracted services. The LEA may also look to another LEA or contract with a certified nonpublic agency to conduct a specialized assessment on their behalf. 
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	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: SP42: Public ParticipationIt shall be the policy of this LEA that public hearings, adequate notice of the hearings, and an opportunity for comment available to the general public, including individuals with disabilities and parents of children with disabilities are held prior to the adoption of any policies and/or regulations needed to comply with Part B of IDEA.Members of the public, including parents or guardians of students with disabilities, may address questions or concerns to the governing boards of the local education agencies, the SELPA Governance Council and any of its subcommittees.SP42.1: Community Advisory CommitteeThe Trinity County SELPA Community Advisory Committee shall serve the Special Education Local Plan Area and the Superintendent of the RLA in an advisory capacity, in accordance with Education Code 56190-56194.The Community Advisory Committee shall consist of members appointed by the Local Agency Governing Boards, including the County Board of Education. The appointments from each agency may include parents of students enrolled in general education, parents of students with disabilities enrolled in public or private schools, pupils or adults with disabilities, district personnel, including teachers, representatives of other public agencies, or other persons concerned with the needs of students with disabilities. Parents shall comprise a majority of the membership of the Community Advisory Committee (CAC) and of these members, the majority must be parents of students with disabilities. Members of local PTAs, special education teachers, general education classroom teachers and school personnel, students with disabilities, representatives of related public and private agencies, and other persons concerned with the needs of students with disabilities may also be represented. A district that has no district appointee may elect to be represented by a representative recommended and appointed from another district of their choice. All relevant public agencies will be invited to send a representative to serve on the Community Advisory Committee.Members appointed to represent a school district are to be appointed by the governing board of the school district. All parent members of the committee must reside within the geographic area of the Special Education Local Plan Area.Membership shall terminate for a member who is absent from three consecutive regular meetings without the member contacting the SELPA. A member may resign by filing a written resignation with the chairperson of the Community Advisory Committee and their LEA Board.The Chairperson of the CAC shall be a member of the Committee to review and periodically revise the Local Plan.Term of OfficeEach member of the Community Advisory Committee shall be appointed for a two-year term and may be reappointed to serve additional consecutive terms. A term constitutes any portion of a calendar year.Responsibilities of the Community Advisory Committee• Advise the SELPA Director, the Superintendent of the RLA, and the SELPA Governance Council, regarding the development, amendment and review of the Local Plan, programs and services.• Inform and advise Special Education Local Plan Area staff regarding community conditions, aspirations, and goals for students with disabilities.• Advise the SELPA Director of the annual program needs of the Local Plan Area to be considered in the development of the Annual Budget Plan, and recommend programs and services to be considered for inclusion in the Regionalized Services Program budget.• Gather, interpret, and report data regarding the implementation, administration and operation of the Local Plan.• Assist in parent education and in recruiting parents, volunteers, and agencies who may contribute to the implementation of the Local Plan. • Encourage community awareness and involvement in the development and review of the Local Plan.• Support activities on behalf of students with disabilities, including but not limited to, disability awareness campaigns, inclusion activities, etc..• Facilitate communication between schools, parents, and the community.• Assist in parent awareness of the importance of regular school attendance.• Establish and review by-laws to govern committee operations, including a procedure designed to provide for a systematic rotation of the membership.• Communicate with the district SELPA Governance Council representative about information to be shared with other parents.• Recommend and support staff development activities in the SELPA.• Participate in the development of appropriate special education services which will ensure that when specified in the student’s IEP, students with disabilities will have access to the same education programs as students without disabilities; and programs and services will be equivalent to those of students without disabilities at the various age/grade levels.SP42.2: Fiscal and Logistical Support of the CACThe SELPA Director and SELPA Governance Council provide the fiscal and logistical support to ensure an effective CAC. This includes facilities in which to meet, clerical support, and a budget to cover costs of information and materials, training and child care. The SELPA Director develops the CAC meeting agendas and related materials in collaboration with the CAC Executive Board. SELPA clerical staff send out required meeting notices, make copies, arrange for meeting rooms and set up. The SELPA Director and SELPA Governance Council also supports CAC Parent Education Days, development of the CAC Handbook, and activities of the CAC. SP43: Staff Development It is the policy of the Trinity County SELPA to ensure that personnel providing special education related services are appropriately and adequately prepared and trained, and that those personnel have the content knowledge and skills to serve children with disabilities. This policy shall not be construed to create a right of action on behalf of an individual student for the failure of a particular LEA staff person to be highly qualified or to prevent a parent from filing a State complaint with the California Department of Education about staff qualifications.The Trinity SELPA provides opportunities for all personnel who work with Special Education students to participate in ongoing in-service training. This includes, but is not limited to the following: Annual Special Education Legal Series Annual Alternative Dispute Resolution (ADR) Conference Annual Trinity County Professional Development Day Monthly Special Education Professional Learning Communities  Special Education Web Series (monthly and archived on the SELPA website) Quarterly Community Advisory Committee Parent Education DaysGoals and priorities are set on an annual basis to reflect the current issues and trends and specific topics for training focus. The SELPA Director provides the clerical and logistical support necessary to ensure all staff, parents, and community members have access to the training and resources that they need in order to adequately serve or support our students. The Trinity County SELPA also provides personnel development and networking to targeted groups including specialized service providers, School Nurses, new administrators and new teachers.SP44: Paraprofessional Development The Trinity County SELPA has developed a training manual to assist professionals working with Special Education Paraeducators to ensure that the Paraeducators have the information and training they need to work safely and effectively with our Special Education students. Although each assignment is different, there are certain basic areas in which all Paraeducators should be trained and others that will be based on need. The manual is designed to be informal and interactive, and can occur in a one-on-one setting. The Special Education Case Manager is responsible for coordinating support and additional training for the paraprofessionals working within their caseload. Information and materials are provided for each of the topics by the Trinity County SELPA. The SELPA also provides various training opportunities throughout the year for Paraeducators related to the needs of special education students (see above opportunities). Trainings are either half-day or full-day, depending on the content. Paraeducators are also provided trainings and workshops through their individual LEAs. Paraeducators are also offered the opportunity to participate in workshops on Non-Violent Crisis Intervention (CPI), Youth Mental Health First Aid (YMHFA), Love and Logic, amongst other areas. Trainings are offered by the Trinity County SELPA. SP45: Parent and Guardian Education The majority of education for parents of Special Education students is coordinated by the Community Advisory Committee (CAC). CAC representatives give input to the member LEAs and to the SELPA Office regarding topics of interest to their constituency. The SELPA develops activities based on this input and works with the SELPA office to provide presentations in the CAC Resource Bank on the Trinity County SELPA website. The CAC Resource Bank contains a number of PowerPoint presentations available to be presented to any audience. These presentations are available to all community parent organizations at no charge. The CAC gives final approval for these activities, and they may be presented by the SELPA, LEA representative(s), or other qualified personnel. All training events provided to parents are evaluated with a written feedback from attendees. Additionally, parents are welcome to view the presentations on their own. SP46: Information and Resources for Families and Community MembersNumerous resources are made available to ensure parents/guardians and other family members are informed and active decision-makers regarding their children. Parents may call and receive a free copy or download a copy from the website at any time any (or all) of the following:  Child-find brochures – Disseminated each semester to all public and private schools, child care facilities, community organizations, and public libraries in English and Spanish. These brochures assist the parent in making a referral to special education and inform the community about processes and available supports.  Special Education 101: A Parent’s Guide to Special Education – This booklet describes all aspects of special education referral and services.  Community Resources for Families of Young Children – A local directory of resources for children from birth to age five. This includes early childhood care and education as well as local regional center information.   Community Resource Directory – A directory with information about community resources for children with disabilities  Adult Services Resource Directory – A community directory describing community and regional services for adults with disabilities which is given to all secondary special education teachers to share with families.  Other Informational Handouts/Flyerso A Parent’s Guide to Transition Planningo Speech – What is Typical and what Requires Additional Support?o Informational Brochure for Parents of Children with Autism Spectrum Disorder (ASD)o Transition Checklist for Parentso What Exactly is a SELPA and What Does it Do?SP47: EvaluationThe Trinity County SELPA collects evaluative data of all personnel development events. Conference and in-service attendees are asked to evaluate presentation effectiveness using the Staff Development Evaluation Form. SELPA staff consider information gained from the evaluations in order to continuously improve and make decisions about future offerings.
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP
	Enter the complete document title where procedures for implementing the stated service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: It is the role of a multi-district SELPA to support LEAs in providing access to California Core Curriculum standards for all students. Each district adopts curriculum to meet the needs of their students, which is approved by the local board, and includes text books, supplemental materials, and other instructional materials.LEA superintendents and directors ensure that all special education students have access to grade-level Common Core State Standards and frameworks, text books, supplementary text books, instructional materials and support, as required by the Williams Act, Valenzuela settlement. Some LEAs have adopted modified curriculum aligned to Common Core State Standards for use with students who benefit from functionally-based curriculum. The SELPA Director and SELPA Governance Council ensure that all Special Education instructional personnel are provided with opportunities to participate in staff development Program & Personnel Development in the area of Common Core State Standards. This will be accomplished via the following means:  Convening a quarterly meeting of the Director of Student Services to discuss training and program development options for improving special education students’ access to and performance in core curriculum  Development of IEP goals in English/Language Arts and math in all Common Core State Standards.  Development of differentiated IEP goals in ELA and math for students who participate in the California Alternate Assessment Ensure that in-service opportunities are made available to all staff on research-based instructional strategies and interventions for teaching reading, math and other core subjects to a wide range of diverse learners Development of IEP goal stems in English/Language Arts and math based on the Core Content Connectors, for access to Common Core standards for students with moderate to severe disabilities. 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP28, SP29, SP30
	Enter the complete document title where procedures for implementing the stated service can be found.: Section III: Governance Structure and Personnel
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: SP28 : Program Review and EvaluationThe SELPA Director participates in monthly meetings of State SELPA Administrators to be informed about state requirements regarding review processes. S/he works with state departmental and legislative staff to represent SELPA staff and families in statewide legislative and procedural issues. The SELPA Director also works directly with SELPA Governance Council (and its identified subcommittees) to inform them of legal/compliance information as well as promising practices and exemplary programs throughout the state. With leadership of the SELPA Directors and support from the SELPA Director, the SELPA Governance Council (and its identified subcommittees) participate in ongoing discussions about program effectiveness. If additional training or resources are needed to improve program quality, they are developed and provided. Members of the SELPA Governance Council (and its identified subcommittees)  undertake research and development of new programs and/or curricular ideas and, if determined to be of merit, will develop training or materials to implement them locally. New programs and curriculum are developed as appropriate. Each LEA participates in SELPA Governance Council and will commit staff and resources to implement new programs for increased outcomes for their students, as appropriate. The SELPA Governance Council, with support from the SELPA Director, also convene multiple groups of practitioners to discuss their programs and ongoing effectiveness. These include member LEAs of varying size, service providers, community partners, as well as the CAC. The SELPA Director also facilitates job-alike meetings for new staff or staff that need additional support in a specified area of need. SP29: Effectiveness of the Local Plan The SELPA Governance Council and the SELPA Director conduct ongoing monitoring of the effectiveness of the Local Plan through consistent review at  SELPA Governance meetings, as well as throughout the year (on a monthly basis) through various compliance monitoring activities. In addition, the SELPA Governance Council and the SELPA Director meet twice per year (at their local school sites) to discuss plan effectiveness and development for future programs and services. Further, the SELPA Director meets regularly with the SELPA CAC to discuss services and programs of the SELPA. These groups also review and analyze a variety of data sets, including the California School Dashboard, Annual Performance Reports/State Performance Plan Indicators (APR/SPPI), and CALPADS. Any concerns about the effectiveness of the Local Plan from any of these sources of data or anecdotal evidence that are expressed by one of the representative bodies are communicated via the governance structure. Each LEA consults with the SELPA Director in development of the LEA’s Local Control Accountability Plan (LCAP) to ensure the needs of Special Education students are included. SP30: Local Plan Accountability SystemThe SELPA Governance Council and the SELPA Director work together to implement the Local Plan Accountability System. This system includes ongoing monitoring and discussion of data regarding the effectiveness of services provided by the SELPA. The SELPA Director reviews the Annual Budget, (which includes the Funding Allocation Plan), Service Plan, and the APR/SPPIs with the SELPA Governance Council annually in May. The Annual Budget and Service Plan are also presented annually in a public forum aligned to a CAC meeting. The SELPA Governance Council reviews and monitors APR/SPPIs for their district, the California School Dashboard, and other data sources in order to monitor student performance and program effectiveness. They also engage in monitoring activities as required by the CDE.
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP33, SP34
	Enter the complete document title where procedures for implementing the stated service can be found.: Section III: Governance Structure and Personnel
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The Trinity County SELPA participates in data reporting activities as prescribed by Education Code 56601 under the direction of the SELPA Director. This information includes statistical data, program information, and fiscal information as required by the CDE. The SELPA office collects data from each LEA and submits to the California Department of Education as required. The SELPA Director and member LEAs provide leadership and coaching to assist LEAs in data collection and management processes. They provide leadership in conducting required data collection activities and completion and submission of forms/reports. Each LEA Superintendent and their data coordinators are responsible for collecting data within the LEA and reviewing their own reports to ensure accuracy before submission to the SELPA, as well as monitoring trends which might require intervention. The SELPA Director assists the Special Education Data Systems (SEDS) Administrators in all LEAs with required reporting requirements. In addition, s/he collaborates with the data contractor to provide training to all SEDS Administrators, upon initial entry into the position, at least annually, and as new requirements develop. Reporting activities include:• CALPADS – These reports are reviewed and discussed by the SELPA Director at the SELPA Governance Council (and throughout the year with individual LEA data coordinators). Data is compared year to year, SELPA-wide trends are examined and statistical anomalies are explained to facilitate program planning, address compliance concerns and monitor disproportionality, the provision of mental health services and suspension/expulsion rates.• State Performance Plan Indicator (SPPI)/Annual Performance Reports (APR) – These are reviewed and discussed annually by the SELPA Director and SELPA Governance Council during the Performance Indicator Process (PIR) to determine root causes for not meeting state targets. They will assist in the development of strategies in areas in need of improvement.• Compliance Monitoring – The SELPA Director SELPA Governance Council provide leadership and facilitation of information to LEAs in performing required compliance monitoring activities of the CDE. They provide assistance with required corrections, completion and submission of forms/reports/files, consultation and training related to School Age and Preschool indicators, timelines, Disproportionality Review and others. • Accountability and Compliance monitoring Activities – A variety of state-wide accountability and compliance monitoring activities are in place which provide ongoing review of Special Education programs• Universal Monitoring – Universal supports are available for all LEAs and Charter Schools, including those that have an annual determination that meets requirements under the IDEA. The SELPA Director, SELPA Governance Council, and CDE provide supports and resources for continuous improvement available to all LEAs and Charters in the SELPA. • Targeted Monitoring – Targeted Reviews are a joint activity in which the CDE supports the LEA/Charter to improve performance and compliance related to IDEA implementation in one or more areas. If an LEA/Charter is chosen for targeted monitoring by the CDE, the SELPA Director and LEA will provide leadership and support in the required activities. SELPA activities may include support with training, root cause analysis, plan development and guided records reviews to support LEA/Charters that may also be involved in differentiated assistance. Targeted monitoring is based on the following: o Meeting targets on the SPPIs from the APRs and the California School Dashboard o Disproportionality o Timeline and Transition Indicators• Intensive Monitoring – Intensive Monitoring is the highest level of monitoring. Intensive Reviews are a joint activity between the CDE and an LEA/Charter that involves a comprehensive evaluation of significant compliance and/or performance concerns related to IDEA implementation. The CDE works directly with the LEA/Charter to complete Intensive Monitoring activities. All Intensive Monitoring activities must be completed to ensure the LEA/Charter’s continued eligibility for grant funding under the IDEA. If an LEA/Charter is chosen for an Intensive Review, the SELPA Director LEA Superintendent will provide support to the district as needed. Activities may include assistance with guided record reviews, technical assistance for Educational Benefit, training in specific areas of concern, and coordination with TCOE Improvement Science Team to support LEAs/Charters who may also be involved in differentiated assistance. Intensive monitoring by the CDE is based on the following: o Performance on school-age SPPIs from the APRs and the CA School Dashboard o Performance on preschool SPPIs from the APRs o Significant disproportionality• Differentiated Assistance (DA) – The SELPA assists the RLA/AU (TCOE) in providing individually designed assistance to LEAs to address identified performance areas by student group on the California School Dashboard, including significant disparities in performance. SP34: Preparation and Transmission of SELPA ReportsThe SELPA Director participates in the monthly meetings of State SELPA Administrators to stay informed about state requirements and review processes. The SELPA participates in all evaluation activities as prescribed by Education Code Section 56601 This information includes statistical data, program and fiscal information as required by CDE. The Assistant Superintendent collects data from each LEA and submits to the California Department of Education as required. S/he monitors all required LEA fiscal reports including Special Education grant expenditures, Maintenance of Effort (MOE) reports, Excess Cost Calculation and Table 8 to ensure LEAs are meeting State and Federal fiscal requirements. Each LEA is responsible for providing the data to go into the combined SELPA report, and monitoring its accuracy. The Director of Technical Support/Transition works with the LEA Special Education Data System (SEDS) Administrators to ensure that the data which is collected is as accurate as possible. In addition, s/he works with the data software manager to ensure that the system meets the needs of the LEA users.
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP13
	Enter the complete document title where procedures for implementing the stated service can be found.: Section II: Programs and Services 
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: It shall be the policy of this LEA that interagency agreements or other mechanisms for interagency coordination are in effect to ensure services required for FAPE are provided, including the continuation of services during an interagency dispute resolution process.The Trinity County SELPA is committed to working closely with local agencies that provide services to people with disabilities, in order to collaborate as closely as possible to meet the needs of our students. The SELPA Director, in collaboration with the SELPA Governance Council will work together to develop the agreements with agency representatives, to clarify interagency activities and understandings that will benefit our students to the maximum extent possible. The agreements may address processes for collaboration regarding identification and services, structures for dialogue and problem solving, and conflict resolution strategies. These interagency agreements are reviewed according to the frequency specified in the agreement, or according to legal requirements. Proposed agreements are reviewed by the SELPA Director and SELPA Governance Council Policy Committee with the opportunity for input and adjustment. Special attention in this review process is given to possible effects or impact on all participants in the Plan.
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP16
	Enter the complete document title where procedures for implementing the stated service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The SELPA Director ensures that each LEA takes responsibility for the provision of Special Education and related services to Special Education students placed in hospitals and other residential medical facilities within the LEA outside of the IEP process. It is the responsibility of the parent(s) or placing agency to inform the LEA that the student has moved into the district. The LEA will attempt to obtain the current educational records in order to provide appropriate Special Education services. The LEA will first consider services in the district and then intra-SELPA programs. If the Special Education services available from these entities are not appropriate, the LEA will contract with an appropriate service provider to implement the student’s IEP. An LEA where the student originally resided should receive notice from the LEA where the medical facility is located regarding the return of a student from a hospital or other residential medical facility.There are no state hospitals located within the Trinity County SELPA. If a student from the SELPA is placed in a medical facility outside of the SELPA by parent(s) , doctors, or agency representatives, the LEA where the medical facility is located will become responsible for the provision of Special Education and related services. 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP17
	Enter the complete document title where procedures for implementing the stated service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: LEA Superintendents and Administrators ensure that all students with IEPs who move into licensed children’s institutions, group homes, short-term residential treatment programs or foster care within the district begin to receive the services specified in the IEP as soon as possible. If the student was placed into one of these facilities by the juvenile court system including health and human services (pursuant to California Welfare and Institutions Code, starting at section 200), the LEA in which the facility is located shall provide special education and related services (District of Responsibility) to the student, unless the student continues to attend his/her school of origin in another LEA. If the student was placed into one of these facilities by a regional center for the developmentally disabled, or a public agency other than an educational agency, juvenile court or human services (pursuant to California Welfare and Institutions Code, starting at section 200), then the LEA in which the facility is located shall become provide special education and related services to the student (District of Responsibility), unless the student continues to attend his/her school of origin in another LEA. Districts of Responsibility will receive reimbursement for services placed by all agencies listed above through SELPA Out of Home Care funds. In the event that funding is suspended or changed, TCOE would become District of responsibility for students placed in licensed children’s institutions by a regional center for the developmentally disabled or a public agency other than an educational agency, juvenile court or human services (pursuant to California Welfare and Institutions Code, starting at section 200) (reduced by the LCFF dollars received per student) until new policy and procedures are developed and approved by the SELPA Governance Council. If the student was placed into one of these facilities by the IEP process from outside of the LEA, or privately by a parent, then the educational agency that made the placement (or where the parent resides) retains responsibility for implementation of the IEP. If the student is in foster care or is considered to be homeless, s/he may continue to attend the school of origin, unless it is determined not to be in the best interest of the student. If the student will not continue in the school of origin, the Administrator of the responsible LEA in which the facility is located will review the existing IEP and place the student into the most comparable placement, either within the district or by contract with a non-public school or agency. Appropriateness of the placement may be reviewed within 30 days. Parental Educational RightsWhen parents of students in licensed children’s institutions, group homes, short-term residential treatment programs or foster care have had their educational rights removed by a court of law, or can’t be found, the SELPA Director and local LEAs ensure that LEAs follow appropriate procedures. They provide training and information in the Trinity County SELPA Surrogate Parent Procedures and homeless and foster youth departments. Under this policy, Foster Parents are allowed to act as “parent” in the IEP process if parents have had their educational rights removed and the Foster Parent is willing to undertake the role. In cases where there is a Foster Parent but the biological parents retain their educational rights on behalf of the child, the Foster Parent may not act as “parent” in the IEP process. However, if the parents wish to have the Foster Parent represent them at the IEP meeting, they may use the “Designation of Educational Representative form” to make this designation. In no case may an employee of a licensed children’s institution, group home, or short-term residential treatment program, a social worker, teacher or other employee of the school district serve as the Educational Rights Holder for a Special Education student. However, group home staff should be invited and encouraged to attend the IEP meeting. In some cases, an officer of the court will appoint a Court Appointed Special Advocate (CASA) to serve as the Educational Rights Holder for a Special Education student. If there is no Foster Parent willing to serve as the Educational Rights Holder, and no person appointed by the court, the LEA will appoint the surrogate parent of its choice. Each LEA Administrator is responsible for the appropriate implementation of these procedures to protect the rights of their students. In addition, SELPA Directors collaborate with the TCOE Homeless Education Department Trinity County Court Appointed Special Advocates/Trinity County Health and Human Services to provide training to potential Educational Rights Holders for Special Education students. CFoster Care or HomelessUnder ESSA and the McKinney-Vento Act, Special Education students who are in Foster Care or identified as homeless will remain in the district of origin for education and services unless it is determined to be in the best interest of the student to attend the district/school of residence by the parent or Educational Rights Holder. The school of origin is defined as the most recent school the student attended, the school they were attending when removed from home, or a school attended within the past 15 months. In the case of an unaccompanied youth, the youth and district of origin’s Homeless Liaison would determine which school would be in the best interest of the student. In these cases, the SELPA Director and member LEAs will ensure that LEAs work together to identify the district that will be responsible for provision of Special Education and related services by providing training and informational materials for this process. The decision is documented on the Worksheet for Determination of Special Education Responsibility for Students Considered Homeless or Worksheet for Determination of Special Education Responsibility for Students in Foster Care. The district of origin continues to be the District of Special Education Responsibility if the student stays in the current placement while in foster care, or until the end of the academic year in which their juvenile court case is closed. High school students may remain in the school of origin until graduation. If it is agreed by the educational liaison, IEP team, Educational Rights Holder, foster youth, and child welfare agency that it is in the best interest of the student to attend a program in a new district in which the student has been placed, the district where the student now resides becomes the district of Special Education responsibility. If a foster youth attends a school of origin not directly controlled by any district (such as non-public school), the district of origin and the district in which the new foster home is located will follow the approved Trinity County SELPA Memorandum of Understanding regarding the responsibility of providing Special Education and related services. If it is determined that the district of origin will retain Special Education responsibility for the student, the district of origin will collaborate with the district where the student resides to provide transportation back to the school of origin. Transportation for foster youth is generally paid for by the district of origin, if the student continues to attend school there. Districts will follow the approved Trinity County Office of Education Memorandum of Understanding with LEAs regarding foster youth and transportation. The district of residence is not required to pay for transportation to district of origin for foster students, but is for homeless students.
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP34
	Enter the complete document title where procedures for implementing the stated service can be found.: Section III: Governance Structure and Personnel
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The SELPA Director participates in the monthly meetings of State SELPA Administrators to stay informed about state requirements and review processes. The SELPA participates in all evaluation activities as prescribed by Education Code Section 56601 This information includes statistical data, program and fiscal information as required by CDE. The Assistant Superintendent collects data from each LEA and submits to the California Department of Education as required. S/he monitors all required LEA fiscal reports including Special Education grant expenditures, Maintenance of Effort (MOE) reports, Excess Cost Calculation and Table 8 to ensure LEAs are meeting State and Federal fiscal requirements. Each LEA is responsible for providing the data to go into the combined SELPA report, and monitoring its accuracy. The Director of Technical Support/Transition works with the LEA Special Education Data System (SEDS) Administrators to ensure that the data which is collected is as accurate as possible. In addition, s/he works with the data software manager to ensure that the system meets the needs of the LEA users.
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP42.2
	Enter the complete document title where procedures for implementing the stated service can be found.: Section V: Public Participation and Engagement 
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The SELPA Director and SELPA Governance Council provide the fiscal and logistical support to ensure an effective CAC. This includes facilities in which to meet, clerical support, and a budget to cover costs of information and materials, training and child care. The SELPA Director develops the CAC meeting agendas and related materials in collaboration with the CAC Executive Board. SELPA clerical staff send out required meeting notices, make copies, arrange for meeting rooms and set up. The SELPA Director and SELPA Governance Council also supports CAC Parent Education Days, development of the CAC Handbook, and activities of the CAC. 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP18
	Enter the complete document title where procedures for implementing the stated service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: Transportation is provided as a related service via the IEP process for preschool and school-age students who require transportation to access their Special Education program and/or services for whom the disability makes it impossible to access the regular district system of transportation. If the district has no regular system of busing, transportation is made available to students whose IEPs indicate the need, due to the nature of the disability. If students can access regular district transportation, it will be indicated on the IEP. Students who are able to use the regular bus stop shall do so. Others may require specific transportation to/from home to school. The IEP team will also indicate any specialized equipment that the student may need, including special seating or support. This may include special equipment for transporting students who use wheelchairs or other mobility devices. If additional adult support is required on the bus in order to ensure the safety of an individual student, it will also be noted on the IEP. The SELPA Director shall monitor the IEP software and provide training to ensure that the IEP forms and processes properly identify the individualized services and supports the student may need. The LEA Administrator is responsible for ensuring that the IEP teams in their districts stipulate the provision of transportation as a related service to those students who need it and specify the level and supports on the IEP. The RLA/AU, the Trinity County Office of Education (TCOE) does not provide transportation services to special education students at this time. The TCOE does, however, provide training to bus drivers in emergency procedures as well as Non-Violent Crisis Intervention techniques. 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP19
	Enter the complete document title where procedures for implementing the stated service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The Trinity County SELPA is committed to a process of planning that ensures a smooth transition for students from public school to desired post-school outcomes. These outcomes are based on the dreams and aspirations of the student and are determined through an ongoing process of exploration and discussion with the student. Planning for transition occurs at each IEP meeting for students aged 15 and older (or younger if appropriate). Case Managers, teachers and families work with the student to assist him or her in articulating goals for the future, which are recorded on the IEP. These goals form the basis for development of the course of study, transition activities, and transition services. The SELPA Director works closely with the IEP software developer to ensure that the IEP forms and processes promote this model of supporting students in making a positive transition to adult life. The SELPA also provides training and support to LEA staff working with students aged 15 and older to ensure that these processes are followed. The SELPA Director, with approval from the SELPA Governance Council, utilizes SELPA funding to ensure the IEP software program meets the needs of the LEAs. The SELPA Allocation Plan details the fiscal structure of the SELPA and how funds related to coordination of transition services are funded to our local high school member LEAs. Additionally, the SELPA Director facilitates active working relationships with many other local community agencies involved with the support and placement of adults with disabilities. This includes: • The Department of Rehabilitation• Far Northern Regional Center • WorkAbility programs from SELPA (supporting Trinity Alps Unified School District, Mountain Valley Unified School District, Southern Trinity Join Unified School District, and Trinity County Office of Education Programs) • Local Partnership Agreement (LPA).
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP2
	Enter the complete document title where procedures for implementing the stated service can be found.: Section I: Assurances
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: It shall be the policy of this SELPA and its member LEAs that all pupils with disabilities have access to educational programs, nonacademic programs, and services available to non-disabled pupils.In order to ensure that all students with disabilities have equal access to the variety of educational programs and services available to non-disabled students, including non-academic and extracurricular services and activities, each LEA shall implement non-discriminatory universal access opportunities to all such services and activities available to students who are not disabled.  Access may include, but is not limited to: physical (transportation, structural); communicative (sign-language or other than English interpreters); information (outreach, notices), or other as determined by the IEP team. Such provisions apply whether or not students are enrolled on a general education campus and are equally applicable to academic, non-academic, and social activities.Each LEA through the IEP process shall review the special education services provided to students to ensure adequate yearly progress is occurring.  Adequate yearly progress can be addressed through a variety of data collection activities including but not limited to: STAR/CAPA testing, standards-based goals and objectives, curriculum assessments and portfolios. Per the Rowley Decision (1982), the Supreme Court decision indicated that the law (PL 94-142) generates no additional requirement that the services provided be sufficient to maximize each child’s potential commensurate with the opportunity provided other students and that the IEP development is reasonable, and calculated to enable the child to receive educational benefit.The LEAs within the Trinity County SELPA will consider the four-part, full inclusion test outlined in the 9th Circuit Court of Appeals decision in Holland v. Sacramento City Unified School District:• The educational benefits available to the student in a general education classroom supplemented with appropriate aids and services, as compared with the educational benefits of a special education classroom;• The non-academic benefits of interaction with students who are not disabled;• The effect of the student’s presence on the teacher and other students in the classroom.• The cost of mainstreaming the student in a regular (general) education classroom.Each LEA that contracts with a nonpublic, nonsectarian school shall evaluate the placement of its pupil(s) in such schools on, at least, an annual basis as part of the annual IEP review. The local education agency representative shall review the master contract, the individual services agreement, and the IEP to ensure that all services agree upon and specified in the IEP are provided.  Nonpublic, nonsectarian schools are required by the master contract and the IEP to annually evaluate the students to determine if they are making appropriate educational progress. The LEA representative shall collaboratively review with the nonpublic, nonsectarian school the evaluations conducted by the nonpublic, nonsectarian school to ensure that they were appropriate and valid for measuring pupil progress. The LEA may choose to administer additional assessments as necessary 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP38, SP39, SP39.1, SP40, SP41
	Enter the complete document title where procedures for implementing the stated service can be found.: Section IV: Fiscal Oversight
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: SP38: Supplementation of State, Local, and Federal FundsIt shall be the policy of this LEA to provide assurances that funds received from Part B of the IDEA will be expended in accordance with the applicable provisions of the IDEA; will be used to supplement and not to supplant state, local and other Federal funds.The LEAs provide assurances that funds received from Part B of the IDEA will be expended in accordance with the applicable provisions of the IDEA; will be used to supplement and not to supplant state, local (including property taxes), and other federal funds.  LEAs may use up to 15% of the amount they receive under Part B for any fiscal year to develop and implement Coordinated, Early Intervening Services (CEIS) for students in kindergarten through grade 12 (with a particular emphasis on students in kindergarten through grade three) who are not currently identified as requiring special education or related services, but who need additional academic and behavioral support to succeed in a general education environment.  Any LEA that is identified as Significantly Disproportionate is required to spend 15% of these federal funds for CEIS.SP39: SELPA Funding AllocationThe California Department of Education (CDE) distributes funding for special education programs to every Special Education Local Plan Area (SELPA) via AB602.  This funding is based on Countywide SELPA Annual Average Daily Attendance (ADA) across each SELPA and includes the Cost of Living Adjustment (COLA) as well as Growth funding.  The funds received by the Trinity County SELPA are distributed to SELPA member agencies based on the availability of funds from CDE, and in the following manner:Funding Sources Maintained at the SELPA Level AB602 Low incidence AB602 Out of home careAB602 Nonpublic schools extraordinary cost pool Mental health Federal special education grants other than resource 3310Grants applied for by TCOE, as appropriate. CDE Necessary Small and Sparse Extraordinary Cost Pool for Mental Health ServicesFunding Sources Distributed to LEAs Operating Special Education ProgramsAB602 Necessary Small SELPA program specialist/regionalized services (PS/RS)Local Special Education property taxesAB602 base apportionment current year + prior year adjustment*AB602 adjustment for Necessary Small SELPA with declining enrollmentFederal IDEA Part B Section 611 resource 3310TCOE LCFF 12-13 Transportation AwardSpecial Day Class LCFF revenue shall be transferred within the LEAFunding Sources Allocated to Special Education Programs Operated by TCOEAB602 Necessary Small SELPA program specialist/regionalized services (PS/RS)Local Special Education property taxesAB602 base apportionment current year + prior year adjustment*AB602 adjustment for Necessary Small SELPA with declining enrollmentFederal IDEA Part B Section 611 resource 3310TCOE LCFF 12-13 Transportation AwardTCOE Special Day Class LCFF revenue shall be allocated to LEA*Prior year AB602 adjustment amount certified by CDE shall be apportioned with the current year base apportionment.The Trinity County Office of Education (TCOE) shall transfer funds (based on funds received) to LEAs operating their own programs in January, March, and June and post accounts receivable/payable as appropriate. Annually, the SELPA Finance Committee (SFC) may review the AB 6025 Special Education Funding Allocation Policy and propose changes to the SELPA Administrative Team.Supplementation of State and Federal FundsThe LEAs provide assurances that funds received from Part B of the IDEA will be expended in accordance with the applicable provisions of the IDEA; will be used to supplement and not to supplant state, local (including property taxes), and other federal funds.  LEAs may use up to 15% of the amount they receive under Part B for any fiscal year to develop and implement Coordinated, Early Intervening Services (CEIS) for students in kindergarten through grade 12 (with a particular emphasis on students in kindergarten through grade three) who are not currently identified as requiring special education or related services, but who need additional academic and behavioral support to succeed in a general education environment.  Any LEA that is identified as Significantly Disproportionate is required to spend 15% of these federal funds for CEIS.Maintenance of Effort (MOE)The Trinity County Special Education Local Plan Area (SELPA) shall meet maintenance of effort (MOE) regulations requiring that federal funds be used only to pay the excess costs of providing special education and related services to children with disabilities and to supplement and not supplant state and local funds for special education (ref: 34 Code of Federal Regulations (CFR), sections 300.203-300.205).The SELPA Administrative Unit (AU), as the grantee of federal funds from the California Department of Education (CDE), shall distribute all or part of the federal funds received to participating local education agencies (LEA) within the SELPA through a sub-granting process and shall annually conduct and report to the CDE the required MOE information. For the purposes of maintenance of effort, the SELPA AU is the recipient of the federal funds from CDE and is, in turn, a grantor of all or part of those funds as sub-grants to participating LEAs. The LEAs within the Trinity County SELPA shall compile and submit budget and expenditure information, including LMC-A and LMC-B reports. See Trinity SELPA MOE Policy (SP21) for details.Determination of Local ContributionCurrent year special excess costs will be charged to the LEA in the subsequent year.Special education excess costs are allocated as follows:• TCOE special education support costs (Resource 6500, 3310) shall be based on actual FTE and the average cost per FTE and allocated based on the LEA’s current year Fall 1 enrollment to SELPA-wide Fall 1 enrollment for each of the following services:o School Psychologists o School Nursing Staff (to include, but is not limited to School Nurse(s), Licensed Vocational Nurse, Health Aide) o SELPA Directoro SELPA Secretary • TCOE special education direct costs (Resource 6500, 3310) shall be based on actual FTE and the average cost per FTE and allocated based on the LEA site school year schedule as determined by IEP’s and additional special education services  with individual LEA’s for each of the following services:o Special education teachers o Paraeducators o Speech Pathologists and Assistants (including online speech services) • Physical therapy, occupational therapy, adapted PE, behavioral health clinicians, behavior interventionists, behavior aides, and other direct services that may be required but not listed above, shall be allocated to the LEAs based on actual expenses for students in that LEA. The LEAs can request a portion or all of those expenses be excluded from the excess cost calculations and reimburse the SELPA in the current year. • All other SELPA costs will exclude low incidence supplies and equipment but will include, but not be limited to supplies, materials, dues, travel, and conferences (resource 6500, 3310) shall be allocated based on the LEA’s current year FALL 1 enrollment to SELPA-wide current year FALL 1 enrollment. The excess of expenditures over revenues shall be considered the LEA’s share of excess costs. If an LEA operating its own special education programs allocated revenues exceed their allocated expenditures, the following options are available:• Those funds may be held at the local level to address future special education costs.• Those funds may be re-distributed to the remaining LEA’s based on the LEA’s current year Fall 1 enrollment to SELPA-wide Fall 1 enrollment. At yearend closing, if a TCOE operated special education program has unused funds at the local level all of the following must occur:• The LEA must have met its Special Education Maintenance of Effort.At year end closing, if an LEA operating its own special education program has unused funds at the local level all of the following must occur:• The LEA must have met its Special Education Maintenance of Effort.Additional Areas to ConsiderSpecial Education Extraordinary Expense Reserve (SEEER)A minimum balance of $150,000.00 will be maintained at the SELPA level to account for extraordinary expenses incurred by the member LEAs. Eligibility and access to these funds will be based on the Trinity County SELPA SEEER Policy. Additionally, funds will used to address costs not covered by the CDE Extraordinary Cost Pool and/or the CDE Necessary Small and Sparse Extraordinary Cost Pool for Mental Health Services. Replenishment of this fund will be achieved per Trinity County SELPA SEEER Policy (SP22) on an ADA basis.  Student Movement between LEAs To determine the impact on the SELPA excess cost calculation, the affected LEAs will complete the calculation and agreement as per current SELPA policy SP20.1. Special Education Participation Program TransfersProgram Transfers are subject to current policies and procedures.SP39.1 Students Served Outside of the District of ResidenceAs part of the Trinity County SELPA's efforts to coordinate the provision of a full continuum of special education service options, and as a means of ensuring that students with disabilities receive a free and appropriate public education (FAPE) in the least restrictive environment (LRE), Local Educational Agencies (LEAs) may enter into agreements whereby students can be placed in other LEAs special education programs when the IEP team deems it appropriate. It is the intent of the Trinity County SELPA that students with disabilities are treated in a manner equal to their non-disabled peers in the administration of special education referrals and related Inter-district Attendance Agreements. For purposes of this policy all IEP team referrals to out-of-district special education programs are referred to as IEP team referrals, not inter-district transfers. Inter-district transfer agreements are made between districts based on parent requests.  They are not considered IEP team referrals.  PROCEDURES – TYPES OF REQUESTSIEP Team Referrals The district of residence IEP team initiates a referral to another district for special education and related services. The district of residence is responsible for the calculated costs of special education and related services. When the two districts agree that an IEP team referral/placement is appropriate to meet the needs of the student, the Calculation for Special Education IEP Team Referrals Worksheet is executed which determines the calculated costs of the special education and related services. Program standards as defined in the current SELPA Local Plan are used as the basis for determining cost. If an IEP team, which includes both the district of attendance and the district of residence, subsequently determines that the student needs to be placed outside the district in another district special day class or any other non-district placement, then the district of residence would receive a bill back for all expenditures outside the collected revenues, including but not limited to, LCFF entitlement, SELPA revenue allocation, County Special Education Transportation Allocation, Forest Reserve – Fall 1 Count, Lottery – Fall 1 Count (R1100 & 6300), and Common Core – Fall 1 Count. This calculation is described in detail in the following sections. NOTE: Costs will be calculated in a uniform manner within the SELPA using the “Calculation for Special Education Transfers” worksheet. Please see ‘Instructions for Completing Actual Cost Calculation’ in Appendix A.Inter-District TransfersThe parent of an identified student requests and is granted an inter-district transfer from both the student's resident district and district where the student has requested to attend. Once the receiving district accepts the inter district transfer, the receiving district becomes the district of responsibility until the transfer is revoked. Disputes between the DistrictsWhere there is a dispute between districts regarding responsibilities and or costs, the parties may contact the SELPA for dispute resolution.Responsibilities, Mediation, Due Process and Litigation Responsibilities for costs incurred as a result of mediation, due process, and litigation are determined by agreement from both districts.  If needed, the SELPA may facilitate dispute resolution.Appeal ProceduresIn accordance with the Education Code Section 46601, the school district denying a request for Inter-district Transfer Agreement advises the person requesting the permit of the right to appeal to the Trinity County Board of Education.Calculation for Special Education Transfers This form may be used, as a reference, in calculating the charge between districts for transfer pupils in programs other than identified regional programs. If a district of service is completing a form for a pupil served in an identified regional program, this same form will serve to calculate the actual cost for serving that pupil.Please refer to SP20.1 Students Served Outside of the District of Residence for a step by step walkthrough of the calculation. Completing the Calculation Worksheet• Calculation for Special Education IEP Team Referrals Worksheet form must be completed by the district-of-service for each transfer student served.• Complete at the top of the form: Name of the District-of-Residence, Name of the District-of-Service, Student SSID, and birth date. • Both district of service and district of residence must be present at any IEP placement meetings. Both district of service and district of residence must have input as to the placement decision. Should district of service and district of residence disagree on the placement, calculation, or any other areas, the SELPA will act as a mediator (See Disputes between the Districts, Responsibilities, Mediation, Due Process and Litigation, Appeal Procedures sections for details). • This form is used to obtain a signature from the district of residence and is to be sent to the SELPA. This form is required to be sent to the SELPA in order to receive apportionment adjustment for placements outside the district of residence.Extended School Year (ESY)SP40: Maintenance of EffortThe Trinity County Special Education Local Plan Area (SELPA) shall meet maintenance of effort (MOE) regulations requiring that federal funds be used only to pay the excess costs of providing special education and related services to children with disabilities and to supplement and not supplant state and local funds for special education (ref: 34 Code of Federal Regulations (CFR), sections 300.203-300.205).The SELPA Administrative Unit (AU), as the grantee of federal funds from the California Department of Education (CDE), shall distribute all or part of the federal funds received to participating local education agencies (LEA) within the SELPA through a sub-granting process and shall annually conduct and report to the CDE the required MOE information. For the purposes of maintenance of effort, the SELPA AU is the recipient of the federal funds from CDE and is, in turn, a grantor of all or part of those funds as sub-grants to participating LEAs. The LEAs within the Trinity County SELPA shall compile and submit budget and expenditure information, including LMC-A and LMC-B reports.The two required comparison tests are as follows:• Comparison Eligibility Requirement • Comparison Compliance Requirement First Comparison Eligibility Requirement Grant-Year Budget to Prior Actual Expenditures (LMC-B)• Each LEA will submit to the SELPA the required MOE documentation each year.• Budgeted local or state and local expenditures must equal or exceed prior year expenditures for each LEA and for the SELPA, as a whole, subject to the federal Subsequent Years rule.• SELPA must ensure LEA meets the eligibility comparison test before the allocations of Part B funds are made to the LEAs.Section 1 – Each year, LEAs should record any of the exceptions listed below:• These items will reduce the amount required to meet MOE:• The voluntary departure, by retirement or otherwise or departure for just cause, of special education or related service personnel• A decrease in the enrollment of children with disabilities• The termination of the obligation of the agency to provide a program of special education to a particular child with a disability that is an exceptionally costly program because the child:o Has left the jurisdiction of the agency o Has reached the age at which the obligation of the agency to provide FAPE to the child has terminated; oro No longer needs the program of special education• The termination of costly expenditures for long-term purchases, such as the acquisition of equipment or the construction of school facilitiesSection 2 – Compliance Determination LEAs that received a “meets requirement” compliance determination from CDE and have not been found to be significantly disproportionate may also reduce their MOE requirement.  Under these conditions the LEA may reduce the level of local or state and local expenditures otherwise required by the LEA MOE requirement by calculating 50 percent of the increase in federal subgrant allocation received for the current fiscal year compared to the prior fiscal year and reducing the LEA’s state and local MOE requirement by that amount.Please note: The LEA must use an amount of local funds equal to the reduction in expenditures to carry out activities that could be supported with funds under the Elementary and Secondary Education Act (ESEA) of 1965.  This amount includes any activities under Title 1, Impact Aid, and other ESEA programs. • The amount of funds expended by an LEA for early intervening services under 34 CFR, Section 300.226 shall count toward the maximum amount of expenditures that the LEA may reduce under this section.Section 3 – Four MOE Test Methods to Maintain EffortEither local or state and local funding sources are used for comparison at the SELPA level as well as for each individual LEA. In addition, the comparison may be per capita (per child with a disability, unless some other basis is permitted by the SEA for determining “per capita”). The four methods to maintain effort are:1. The combination of state and local funds2. Local funds only3. The combination of state and local funds on a per capita basis4. Local funds only on a per capita basisIf the SELPA as a whole passes the first comparison (budget vs. actual), the SELPA as a whole is eligible to receive Part B funding.Consequences for Failure to Maintain EffortIf the SELPA fails the first comparison test (budget vs. actual), the SELPA as a whole and all of its participating members will be ineligible to receive Part B funding until budgetary revisions are made to enable the SELPA as a whole to meet MOE requirements.If the SELPA as a whole passes the first comparison test (budget vs. actual) but one or more individual LEA sub-grant recipients fails the first comparison test, the LEA shall have until the first principal apportionment (better known as P-1 certification) occurs to comply with MOE requirements. The P-1 certification is the first time the current year expenditure data is available. If an LEA has not rectified the problem by the date that P-1 certification is made, the SELPA will notify the CDE. The SELPA will provide the CDE with the LEA’s IDEA subgrant amounts. The CDE will reduce the SELPA’s grant awards by the amount of the LEAs subgrant amount. When an LEA fails to meet the MOE test in one year, the LEA is required in subsequent fiscal years to maintain effort at the level prior to the failure. Thus, the LEA must calculate its level of effort on the most recent fiscal year in which the MOE test was met.Second Comparison Compliance Requirement Prior-Year Actuals vs. Second-Prior Year Actuals or the most recent year LEA met using the method (LMC-A)• Actual local or state and local expenditures must equal or exceed prior-year expenditures, subject to the federal Subsequent Years rule.• SELPA comparison is made after unaudited actuals data is submitted to CDE following the end of the fiscal year• The comparison will occur annuallySection 1 – Each year LEAs should record any of the exceptions listed below:These items will reduce the amount required to meet MOE:• The voluntary departure, by retirement or otherwise, or departure for just cause, of special education or related service personnel• A decrease in the enrollment of children with disabilities• The termination of the obligation of the agency to provide a program of special education to a particular child with disabilities that is an exceptionally costly program because the child:o Has left the jurisdiction of the agency o Has reached the age at which the obligation of the agency to provide FAPE to the child has terminated; oro No longer needs the program of special education• The termination of costly expenditures for long-term purchases, such as the acquisition of equipment or the construction of school facilitiesSection 2 – Compliance Determination LEAs that received a “meets requirement” compliance determination from CDE and have not been found to be significantly disproportionate may also reduce their MOE requirement.  Under these conditions the LEA may reduce the level of local or state and local expenditures otherwise required by the LEA MOE requirement by calculating 50 percent of the increase in federal subgrant allocation received for the current fiscal year compared to the prior fiscal year and reducing the LEA’s state and local MOE requirement by that amount.Please note: The LEA must use an amount of local funds equal to the reduction in expenditures to carry out activities that could be supported with funds under the Elementary and Secondary Education Act (ESEA) of 1965.  This amount includes any activities under Title 1, Impact Aid, and other ESEA programs. The amount of funds expended by an LEA for early intervening services under 34 CFR, section 300.226 shall count toward the maximum amount of expenditures that the LEA may reduce under this section.Section 3 – Four MOE Test Methods to Maintain EffortEither local or state and local funding sources are used for comparison at the SELPA level as well as for each individual LEA. In addition, the comparison may be per capita (per child with a disability, unless some other basis is permitted by the SEA for determining “per capita”). The four methods to maintain effort are:1. the combination of state and local funds2. local funds only3. the combination of state and local funds on a per capita basis4. local funds only on a per capita basisConsequences for Failure to Maintain EffortIf the SELPA as a whole fails the second comparison test (actual vs. actual) after applying the exceptions, the SELPA will be billed by the CDE for the amount the SELPA, collectively, failed to spend from local or state and local funds to maintain its level of effort. The SELPA AU will then bill the individual LEA sub-grant recipients that failed the MOE second comparison test for the amount the LEA(s) failed to spend from local or state and local funds to maintain their level of effort.If the SELPA as a whole passes the second comparison (actual vs. actual) but one or more individual LEA sub-grant recipients fail to spend from local or state and local funds to maintain their level of effort, CDE will bill the SELPA for the amount that the LEA failed to spend from local or state and local funds to maintain its level of effort.  The amount must be paid to CDE by the LEA from its state and/or local funding in the budget year. When an LEA fails to meet the MOE test in one year, the LEA is required in subsequent fiscal years to maintain effort at the level prior to the failure. Thus, the LEA must calculate its level of effort on the most recent fiscal year in which the MOE test was met.For the purposes of maintenance of effort, the SELPA AU is the recipient of the federal funds from CDE and is, in turn, a grantor of all or part of those funds as sub-grants to participating LEAs.  CDE Excess Cost CalculationThe SELPA will complete and submit the LEA Excess Cost Calculator which compares costs per all students with costs per Special Education students, and calculates the amount which exceeds those paid for all students.  While maintenance of effort (MOE) demonstrates that LEAs have not supplanted local funds with IDEA funds to pay excess costs, the excess cost calculation determines what those excess costs are.The LEA Excess Cost Calculators are submitted to CDE with originals kept on file at the SELPA Office with the combined Excess Cost Calculator which compiles information from each LEA in the SELPA.SP41: Special Education Extraordinary Expense Reserve (SEEER)Based on approval of the SELPA Governance Council, the Trinity County SELPA maintains a special education extraordinary expense reserve (SEEER). The SEEER is available for reimbursement for payment of non public school placement, residential placement, and legal fees incurred by a parent/guardian complaint or due process filing against a school district local educational agency (LEA). This fund is to be used when a LEA is a party to an administrative proceeding or court proceeding, under the circumstances described below, and may otherwise be used in accordance with this policy (Please refer to Exhibit B for a sample request form). Source of FundsThe Trinity County SELPA shall reserve $150,000.00 of AB602 funds at the SELPA level annually for the SEEER.  Annual contributions to the fund will be required until the $150,000.00 threshold is met, after which the fund balance will be held as a reserve, or recaptured by the SELPA for distribution to the members or other activities for SELPA wide benefit. Should the reserve level at June 30th of any year be less than the minimum reserve, the member LEAs will incur a per ADA cost to replenish the SEEER (See Exhibit B). SEEER replenishment will occur over a period of two years. The SELPA director shall annually update the SELPA Governance Council on the amounts and uses of monies in the SEEER, and shall make recommendations on the amounts to retain, recapture and distribute, or use for SELPA wide benefit. Application for FundsApplication for funds shall, in all cases, be made in writing by the LEA Superintendent to the Trinity County SELPA Director using the Trinity County SELPA Legal Fees Application Form (See Exhibit B). An application shall be submitted as soon as practical after the LEA has determined that a complaint filed under the IDEA with either the office of Administrative Hearings (OAH) or the California Department of Education (CDE) has or will lead to significant legal costs that would meet the criteria for access to this fund. The criteria include complaints that potentially have SELPA wide implications for case precedence and/or are considered extraordinary and/or place an undue burden on the LEA. Applications shall only be filed following complaints against the LEA filed with the OAH or CDE. Settlement agreements may also be included in the application for funds if a due process hearing is avoided. Additionally, the maximum amount drawn from the fund is 80% of the total cost. Member LEAs reserve the right to recommend a lower percentage.  Review and ApprovalThe SELPA Director shall review the application with the applicant LEA and make a recommendation for approval (and subsequent level of funding) or disapproval to the SELPA Governance Council. The SELPA Governance Council will then make a vote to approve, deny, or amend the request, adhering to the Trinity County SELPA voting policies and procedures. All decisions made by the SELPA Governance Council related to approval (and subsequent level of funding) and denial are final and binding. Determinations under this policy are not subject to the dispute resolution provision of the Trinity County SELPA Local Plan. Denial of an application does not preclude the applicant LEA from filing another request as the case progresses, should additional circumstances arise further justifying the funding in the time since the previous application was submitted.     Legal Fees Eligible for Funding Eligible Fees shall be fees that the LEA is legally obligated to pay as a party to a special education administrative proceeding or court proceeding to an attorney or firm where the attorney or firm is admitted to practice law in California (including attorneys admitted in other states who are authorized in California law to represent the parent/guardian or LEA on an individual case basis). Legal fees do not include district support costs (i.e., psychologist, administration, consultants, etc.). Agreed upon terms (developed with support from the SELPA), as part of a settlement agreement, may also be included in eligible fees for funding from the SEEER.  Eligible CasesLegal fees may be paid only in connection with the following:• Due process cases filed with the Office of Administrative Hearing (OAH) and assigned to a hearing officer• Mediations in which a mediator has been assigned by OAH• Settlement agreements reached prior to a formal due process hearing. • Complaints filed with the California Department of Education (CDE), or for purposes other than those described above, are also eligible for payment or reimbursement. LEA’s are required to utilize both the SELPA staff and/or members of the SELPA Governance Council for guidance and suggestions in resolving any disputes. NPS/RTC placements will become the responsibility of the district of residence. NPS/RTC placements may be paid in connection with the following:CriteriaThe following criteria will be used by the SELPA Governance Council in determining approval of any requests:• The LEA has made a good faith effort to follow all state and federal guidelines and requirements, as well as SELPA policies and procedures.• The issue has SELPA-wide implications or is otherwise extraordinary. • The district offered and was willing to participate in mediation or other alternative dispute resolution before the due process hearing or other adjudication.• The decision to seek legal counsel was made jointly with the recommendation of the SELPA director. • The LEA has a history of compliance with CDE, local plan, and other agency requirements. Parent/Guardian Attorney’s FeesTo the extent that funds are available in the SEEER, fees paid to the attorney for the parent/guardian may be reimbursed to the LEA.LEA Attorney’s Fees/CostsTo the extent that funds are available in the SEEER, fees may be reimbursed to the LEA for payments that the LEA incurred to handle the case filing and/or settlement. LEA Expert Witness FeesTo the extent that funds are available in the SEEER, fees may be reimbursed to the LEA for payments may for expert witness fees. Reimbursement for Legal FeesIn the event the SELPA Governance Council approves the application for reimbursement of legal fees, the LEA shall submit invoices and support documentation to the SELPA Director in a timely manner. The SELPA Director will review, verify, and submit the expenses to the SELPA Governance Council for reimbursement approval. Fees will be reimbursed only up to the amount approved by the SELPA Governance Council, and only to the extent that funds are available in the SEEER.ProcedureLEAs requesting SEEER funds must have used all available special education funds prior to requesting additional funds from the SEEER. Additionally, if funds are received from the Special Education: Extraordinary Cost Pool and/or the Necessary Small SELPAs Extraordinary Cost Pool for Mental Health Services (at the annual certification of the principal apportionment), those funds will be used to replenish the SEEER prior to collecting the per ADA rate from the member LEAs.  1. The LEA will submit to the SELPA Director and SELPA Governance Council, documentation of case history including, but not limited to:a. How legal requirements were met.b. What offers of compromise were made.c. What action parent/advocates were requesting and why the LEA declined to take such actions. d. How and when the SELPA staff was utilized. 2. Recommendations for the SEEER reimbursements will be approved by the SELPA Governance Council. Denial or modifications for reimbursements shall be final based on the decision made by the council. 3. SELPA Director will report on an annual basis the legal cost approved by the SELPA Governance Council (no later than June of each year). 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP20
	Enter the complete document title where procedures for implementing the stated service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where the service information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The SELPA does not employ any Program Specialists, and the funding for Program Specialists is disbursed to each LEA for the provision of required SELPA functions, including but not limited to:• Supporting the development, implementation and evaluation of programs and curricula for Special Education students. • The provision of training and staff development to meet the needs of personnel and families in the district. • The provision to work with staff and families to ensure that IEPs are developed to offer a free, appropriate public education to all identified Special Education students in the district. 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP9, SP9.1, SP9.2
	Enter the complete document title where procedural information about the service can be found.: Section II:Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where procedural information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: SP9Each special education local plan area submitting a local plan to the Superintendent under this part shall ensure that it has in effect policies, procedures, and programs that are consistent with state laws, regulations, and policies governing … Child find and referral. (EC 56205(a); Title 20 USC §1412(a) and 1413(a)(1); Title 34 CFR §300.201) Having a coordinated system of identification and referral provides for meeting the legal requirements of each local educational agency (LEA) to actively and systematically seek out all individuals with exceptional needs, from birth to 21 years of age, inclusive, including children not enrolled in public school programs, who reside in a school district or are under the jurisdiction of a special education local plan area or a county office of education (EC 56300). Child find data collected pursuant to this chapter or collected pursuant to a regulation or an interagency agreement, are subject to the confidentiality requirements of the CFR § 300.611 to 300.627 (EC 56301(e)). SP9.1The Trinity County Special Education Local Plan Area (SELPA) has established the following written policy regarding a continuous child-find system: All students, age 0-22, will be screened upon request from parents, staff, district personnel, or representatives of state special schools and public agencies through either Early Intervention (0-3) or via a student study team and/or multi-tiered system of support process (3-22). In addition, vision and hearing screening activities shall be completed on all students within their district of residence and in accordance with the state guidelines. School district testing programs may also furnish information to assist within the school in "CHILD FIND" procedures. Intervention procedures shall also be followed for individuals not enrolled in public school programs residing within the local jurisdiction, including infants, preschoolers, and private school attendees. A “Search and Serve” notice with contact information is posted on the SELPA website, in the SELPA Community Advisory Committee (CAC) Newsletters. Additionally, notices are provided to each local educational agency (LEA) member for posting locally. Annual notice is also published in all of the local newspapers within the SELPA area to inform parents of their rights relative to special education. Such notices are provided in English and Spanish. Specific child find procedures are defined for infants and toddlers under Part C of the Individuals with Disabilities Education Act (IDEA). There is another set of requirements for child find and identification processes for school aged individuals under Part B of IDEA. A parent/guardian, teacher, administrator, support personnel, outside agency, or any other persons who have knowledge that an individual might need special education services may initiate referrals for possible placement into special education. The SELPA allows for flexibility of identification processes involving problem solving teams at the LEA and school site levels. Referrals for potential special education placement must be completed on standard agency forms and then directed to the appropriate administrator/designee. The administrator/designee shall log the referral and begin the screening process. Once a problem-solving team has made a recommendation to refer the child or student for an assessment, the legal requirements and procedures are defined for all members of the SELPA. Referrals shall be processed in a systematic manner, held in strict confidence, and include written notification to the parent/guardian of their rights. Reasons for Concern Children develop at different rates and in different ways. Differences in development may be related to personality, temperament, and/or experiences. Some children may also have health needs that affect their development. The first five years are very important in a child’s life. The sooner a concern is identified, the sooner a child and family can receive specialized services to support growth and development. Parents, family members, and caregivers may have concerns about a child’s development and seek help when needed. It is always a good idea for families to discuss any questions they may have with the child’s doctor. Caregivers should discuss concerns with families to see how best to support them. The following lists provide some areas to explore to determine if a child may need special help. Risk Factors The following factors may place children at greater risk for health and developmental concerns:  Prematurity or low birth weight  Vision or hearing difficulties Prenatal exposure or other types of exposure to drugs, alcohol, or tobacco  Poor nutrition or difficulties eating (lacks nutritious foods, vitamins, proteins, or iron in diet)  Exposure to lead-based paint (licking, eating, or sucking on lead-base painted doors, floors, furniture, toys, etc.)  Environmental factors, such as abuse or neglectBehaviors and Relationships Some of the following behaviors may be cause for concern in any child:  Avoids being held, does not like being touched  Resists being calmed, cannot be comforted Avoids or rarely makes eye contact with others  By age four months, does not coo or smile when interacting with others By age one, does not play games such as peek-a-boo or pat-a-cake or wave bye-bye  By age two, does not imitate parent or caregiver doing everyday things, such as washing dishes, cooking, or brushing teeth By age three, does not play with others Acts aggressively on a regular basis, hurts self or others Hearing  Has frequent earaches  Has had many ear, nose, or throat infections Does not look where sounds or voices are coming from or react to loud noises Talks in a very loud or very low voice, or has an unusual sound Does not always respond when called from across a room even when it is for something that the child is usually interested in or likes  Turns body so that the same ear is always turned toward a soundVision  Has reddened, watery eyes or crusty eyelids Rubs eyes frequently Closes one eye or tilts head when looking at an object Has difficulty following objects or looking at people when talked to Has difficulty focusing or making eye contact Usually holds books or objects very close to face or sits with face very close to television  Has an eye or eyes that look crossed or turned, or eyes do not move together Physical Movement Has stiff arms or legs Pushes away or arches back when held close or cuddled 8 By age four months, does not hold head up  By age six months, does not roll over By age one, does not sit up or creep using hands and knees, does not pick up small objects with finger and thumb By age two, does not walk alone, has difficulty holding large crayons and scribbling  By age three, shows poor coordination and falls or stumbles a lot when running, has difficulty turning pages in a book By age four, has difficulty standing on one foot for a short time By age five, does not skip or hop on one foot, has difficulty drawing simple shapeCommunication By age three months, does not coo or smile By age six months, does not babble to get attention By age one, does not respond differently to words such as “night-night” or “ball”; does not say words to name people or objects, such as “mama” or “Bottle”, or shake head “no”  By age two, does not point to or name objects or people to express wants or needs; does not use two-word phrases, such as “want juice” or “mama go” By age three, does not try to say familiar rhymes or songs; cannot follow simple directions By age four, does not tell stories, whether real or make-believe, or ask questions; does not talk so that adults outside the family can understand Thinking By age one, has difficulty finding an object after seeing it hidden By age two, does not point to body parts when asked such questions as “Where’s your nose?” By age three, does not play make-believe games By age three, does not understand ideas such as “more” or “one”  By age four, does not answer simple questions, such as “What do you do when you are hungry?” or “What color is this?” By age five, does not understand the meaning of today, yesterday, or tomorrow Referral ProceduresDue to the fact that the Trinity County SELPA has never operated an infant/toddler special education program and is only responsible for providing such a program to children with solely low incidence disabilities aged birth through two years of age who do not meet eligibility for Regional Center services, the two agencies will not dually serve any 0-36 month old children that appear to need early intervention services, provided they are not solely low incidence disabilities. All children (0-36 months) who are solely low incidence shall be the responsibility of the Trinity County SELPA. Far Northern Regional Center (FNRC) shall refer all students in this category to the Trinity County SELPA.  Any evaluations completed by FNRC or the Trinity County SELPA shall be shared once a release of information is obtained and responsibility is determined. Three Year Old Transition ProcessThe Trinity County SELPA participated in the transition planning process in conjunction with FNRC once they reach 2 years, 9 months, or as early as 2 years, 6 months (if both agencies agree). This allows a sharing of information related to preschool services, transitioning from an IFSP to an IEP, and the beginning of an educationally based program. Please see the table below for an outline of the transition process at age 3.2 years, 6 months• FNRC service coordinator notifies parent that the transition planning will begin within the next 3 months. • Parental consent is obtained to include the SELPA in any discussions related to preschool transition. 2 years, 7 months • Family, FNRC service coordinator, and SELPA schedule a date for the transition IFSP meeting. 2 years, 9 months• Transition IFSP meeting is held with family, FNRC service coordinator, and SELPA.• Information on any assessments that may be conducted is provided. • The transition to an educationally based IEP are discussed and how that differs from a home based IFSP. • FNRC service coordinator reviews present levels, histories, and community resources available. No less than 90 days prior to the 3rd birthday • Referral and notification of children receiving Early Start Part C services is completed to the appropriate SELPA representative, and with parent consent includes all relevant medical and Early Start records. The SELPA has 15 days to develop an assessment plan. 2 years, 10 months• Evaluation for school eligibility continues. 2 years, 11 months• Prepare for the IEP meeting• At least 10 days prior to the meeting, the SELA confirms the date of the IEP meeting with FNRC and parent(s). If possible, the initial IEP and final IFSP may be combined. By the child’s 3rd birthday• The SELPA has completed its evaluation and the IEP meeting is held.  SSP9.2: Part C to Part B TransitionIt shall be the policy of this LEA that a transition process for a child who is participating in Early Intervention Programs (IDEA, Part C) with an IFSP is begun prior to a toddler’s third birthday.  The transition process shall be smooth, timely and effective for the child and family. An infant or toddler with a solely low-incidence disability between the ages 0 to 3 is served by Trinity County Office of Education through an Individualized Family Service Plan.  An infant or toddler with one (not low-incidence) or more disabilities is served by Far Northern Regional Resource Center through an Individualized Family Service Plan.  Early intervention services for infants and toddlers are provided per the child’s IFSP and according to the Interagency Agreement between Far Northern Regional Center and Trinity County SELPA.  See Appendix A, “Interagency Agreement Between Far Northern Regional Center and Trinity County SELPA for the Implementation of the California Early Intervention Services Act Known as Early Start.”The service coordinator, six months before the third birthday of the toddler receiving early intervention services, shall do the following: • Notify the parent of a toddler who may be eligible for special education services under Part B of IDEA that transition planning will occur within the next three to six months.• Notify the local education agency where the toddler resides that there will be an Individualized Family Services Plan (IFSP) meeting requiring the attendance of an agency representative, before the toddler is two years nine months, or at the discretion of all parties, up to six months before the toddler turns three year old.Within 30 days following the notification of the parent and the local education agency, the family service coordinator and the local education agency shall agree on the date for the IFSP to specify transition steps necessary for movement into services under Part B of IDEA.A local education agency representative shall attend an IFSP meeting held by the time the child is two years, nine months of age.  If the local education agency of residence is the preschool operator, it shall be responsible for assessments as necessary to determine eligibility for special education services.  If services are provided by another local education agency, the assessments shall be determined and conducted collaboratively by the agencies.In addition to attending the IFSP meeting, a local education agency representative shall attend meetings with groups of parents of children in the transition process in order to provide consultations regarding services available when the child turns three years of age.At group meetings and at each IFSP meeting, transition steps necessary for movement into services under Part B of IDEA of other appropriate programs shall be outlined. A written Transition Plan, covering each step of the process, shall be developed by the service coordinator.Parents shall be provided with information about community resources by the service coordinator when the Transition Plan is reviewed and at group meetings with the local education agency and community resource representatives.  For a child who may not be eligible for Part B services, information shall be provided by the service coordinator to parents about community resources such as Head Start and private and public preschools.The IFSP shall contain the identification of the people responsible for convening an IEP and final IFSP meeting. Those agencies and individuals responsible are also identified in the Transition Plan referenced above. All Part C program providers, with parental consent, shall transmit information about the child to the local education agency/preschool program operator.  This information shall include evaluation and assessments and a copy of the IFSP, and is sent no later than the time the toddler is two years nine months old. The local education agency/preschool program operator shall then complete any additional assessments necessary to determine eligibility for special education services under Part B.  These steps shall include sending a packet to the parent acknowledging the receipt of the referral and requesting a signed permission to assess.All Part C program providers, with parental consent, shall transmit information about the child to the local education agency/preschool program operator.  This information shall include evaluation and assessments and a copy of the IFSP, and is sent no later than the time the toddler is two years nine months old.The local education agency shall ensure the attendance of a regular education preschool teacher at the IEP/IFSP meeting.The IEP for a child aged three through five shall reflect developmentally appropriate activities, including goals and objectives to enhance the child’s ability to access the normal activities for a preschool aged child.  These activities may include play, self help skills, language development, social skills, and motor skills. Access to normally developing age peers shall be supported by the IEP whenever possible.An IEP shall be scheduled by the local education agency of residence/preschool program operator to take place prior to the child’s third birthday so that services under Part B may commence by that date or, if school is not in session, by the date that school is next in session, including Extended School Year.  If scheduled by the preschool program operator, the local education agency shall be invited to the IEP meeting.
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	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: SP9Each special education local plan area submitting a local plan to the Superintendent under this part shall ensure that it has in effect policies, procedures, and programs that are consistent with state laws, regulations, and policies governing … Child find and referral. (EC 56205(a); Title 20 USC §1412(a) and 1413(a)(1); Title 34 CFR §300.201) Having a coordinated system of identification and referral provides for meeting the legal requirements of each local educational agency (LEA) to actively and systematically seek out all individuals with exceptional needs, from birth to 21 years of age, inclusive, including children not enrolled in public school programs, who reside in a school district or are under the jurisdiction of a special education local plan area or a county office of education (EC 56300). Child find data collected pursuant to this chapter or collected pursuant to a regulation or an interagency agreement, are subject to the confidentiality requirements of the CFR § 300.611 to 300.627 (EC 56301(e)). SP9.1The Trinity County Special Education Local Plan Area (SELPA) has established the following written policy regarding a continuous child-find system: All students, age 0-22, will be screened upon request from parents, staff, district personnel, or representatives of state special schools and public agencies through either Early Intervention (0-3) or via a student study team and/or multi-tiered system of support process (3-22). In addition, vision and hearing screening activities shall be completed on all students within their district of residence and in accordance with the state guidelines. School district testing programs may also furnish information to assist within the school in "CHILD FIND" procedures. Intervention procedures shall also be followed for individuals not enrolled in public school programs residing within the local jurisdiction, including infants, preschoolers, and private school attendees. A “Search and Serve” notice with contact information is posted on the SELPA website, in the SELPA Community Advisory Committee (CAC) Newsletters. Additionally, notices are provided to each local educational agency (LEA) member for posting locally. Annual notice is also published in all of the local newspapers within the SELPA area to inform parents of their rights relative to special education. Such notices are provided in English and Spanish. Specific child find procedures are defined for infants and toddlers under Part C of the Individuals with Disabilities Education Act (IDEA). There is another set of requirements for child find and identification processes for school aged individuals under Part B of IDEA. A parent/guardian, teacher, administrator, support personnel, outside agency, or any other persons who have knowledge that an individual might need special education services may initiate referrals for possible placement into special education. The SELPA allows for flexibility of identification processes involving problem solving teams at the LEA and school site levels. Referrals for potential special education placement must be completed on standard agency forms and then directed to the appropriate administrator/designee. The administrator/designee shall log the referral and begin the screening process. Once a problem-solving team has made a recommendation to refer the child or student for an assessment, the legal requirements and procedures are defined for all members of the SELPA. Referrals shall be processed in a systematic manner, held in strict confidence, and include written notification to the parent/guardian of their rights. Reasons for Concern Children develop at different rates and in different ways. Differences in development may be related to personality, temperament, and/or experiences. Some children may also have health needs that affect their development. The first five years are very important in a child’s life. The sooner a concern is identified, the sooner a child and family can receive specialized services to support growth and development. Parents, family members, and caregivers may have concerns about a child’s development and seek help when needed. It is always a good idea for families to discuss any questions they may have with the child’s doctor. Caregivers should discuss concerns with families to see how best to support them. The following lists provide some areas to explore to determine if a child may need special help. Risk Factors The following factors may place children at greater risk for health and developmental concerns:  Prematurity or low birth weight  Vision or hearing difficulties Prenatal exposure or other types of exposure to drugs, alcohol, or tobacco  Poor nutrition or difficulties eating (lacks nutritious foods, vitamins, proteins, or iron in diet)  Exposure to lead-based paint (licking, eating, or sucking on lead-base painted doors, floors, furniture, toys, etc.)  Environmental factors, such as abuse or neglectBehaviors and Relationships Some of the following behaviors may be cause for concern in any child:  Avoids being held, does not like being touched  Resists being calmed, cannot be comforted Avoids or rarely makes eye contact with others  By age four months, does not coo or smile when interacting with others By age one, does not play games such as peek-a-boo or pat-a-cake or wave bye-bye  By age two, does not imitate parent or caregiver doing everyday things, such as washing dishes, cooking, or brushing teeth By age three, does not play with others Acts aggressively on a regular basis, hurts self or others Hearing  Has frequent earaches  Has had many ear, nose, or throat infections Does not look where sounds or voices are coming from or react to loud noises Talks in a very loud or very low voice, or has an unusual sound Does not always respond when called from across a room even when it is for something that the child is usually interested in or likes  Turns body so that the same ear is always turned toward a soundVision  Has reddened, watery eyes or crusty eyelids Rubs eyes frequently Closes one eye or tilts head when looking at an object Has difficulty following objects or looking at people when talked to Has difficulty focusing or making eye contact Usually holds books or objects very close to face or sits with face very close to television  Has an eye or eyes that look crossed or turned, or eyes do not move together Physical Movement Has stiff arms or legs Pushes away or arches back when held close or cuddled 8 By age four months, does not hold head up  By age six months, does not roll over By age one, does not sit up or creep using hands and knees, does not pick up small objects with finger and thumb By age two, does not walk alone, has difficulty holding large crayons and scribbling  By age three, shows poor coordination and falls or stumbles a lot when running, has difficulty turning pages in a book By age four, has difficulty standing on one foot for a short time By age five, does not skip or hop on one foot, has difficulty drawing simple shapeCommunication By age three months, does not coo or smile By age six months, does not babble to get attention By age one, does not respond differently to words such as “night-night” or “ball”; does not say words to name people or objects, such as “mama” or “Bottle”, or shake head “no”  By age two, does not point to or name objects or people to express wants or needs; does not use two-word phrases, such as “want juice” or “mama go” By age three, does not try to say familiar rhymes or songs; cannot follow simple directions By age four, does not tell stories, whether real or make-believe, or ask questions; does not talk so that adults outside the family can understand Thinking By age one, has difficulty finding an object after seeing it hidden By age two, does not point to body parts when asked such questions as “Where’s your nose?” By age three, does not play make-believe games By age three, does not understand ideas such as “more” or “one”  By age four, does not answer simple questions, such as “What do you do when you are hungry?” or “What color is this?” By age five, does not understand the meaning of today, yesterday, or tomorrow Referral ProceduresDue to the fact that the Trinity County SELPA has never operated an infant/toddler special education program and is only responsible for providing such a program to children with solely low incidence disabilities aged birth through two years of age who do not meet eligibility for Regional Center services, the two agencies will not dually serve any 0-36 month old children that appear to need early intervention services, provided they are not solely low incidence disabilities. All children (0-36 months) who are solely low incidence shall be the responsibility of the Trinity County SELPA. Far Northern Regional Center (FNRC) shall refer all students in this category to the Trinity County SELPA.  Any evaluations completed by FNRC or the Trinity County SELPA shall be shared once a release of information is obtained and responsibility is determined. Three Year Old Transition ProcessThe Trinity County SELPA participated in the transition planning process in conjunction with FNRC once they reach 2 years, 9 months, or as early as 2 years, 6 months (if both agencies agree). This allows a sharing of information related to preschool services, transitioning from an IFSP to an IEP, and the beginning of an educationally based program. Please see the table below for an outline of the transition process at age 3.2 years, 6 months• FNRC service coordinator notifies parent that the transition planning will begin within the next 3 months. • Parental consent is obtained to include the SELPA in any discussions related to preschool transition. 2 years, 7 months • Family, FNRC service coordinator, and SELPA schedule a date for the transition IFSP meeting. 2 years, 9 months• Transition IFSP meeting is held with family, FNRC service coordinator, and SELPA.• Information on any assessments that may be conducted is provided. • The transition to an educationally based IEP are discussed and how that differs from a home based IFSP. • FNRC service coordinator reviews present levels, histories, and community resources available. No less than 90 days prior to the 3rd birthday • Referral and notification of children receiving Early Start Part C services is completed to the appropriate SELPA representative, and with parent consent includes all relevant medical and Early Start records. The SELPA has 15 days to develop an assessment plan. 2 years, 10 months• Evaluation for school eligibility continues. 2 years, 11 months• Prepare for the IEP meeting• At least 10 days prior to the meeting, the SELA confirms the date of the IEP meeting with FNRC and parent(s). If possible, the initial IEP and final IFSP may be combined. By the child’s 3rd birthday• The SELPA has completed its evaluation and the IEP meeting is held.  SP9.2: Part C to Part B TransitionIt shall be the policy of this LEA that a transition process for a child who is participating in Early Intervention Programs (IDEA, Part C) with an IFSP is begun prior to a toddler’s third birthday.  The transition process shall be smooth, timely and effective for the child and family. An infant or toddler with a solely low-incidence disability between the ages 0 to 3 is served by Trinity County Office of Education through an Individualized Family Service Plan.  An infant or toddler with one (not low-incidence) or more disabilities is served by Far Northern Regional Resource Center through an Individualized Family Service Plan.  Early intervention services for infants and toddlers are provided per the child’s IFSP and according to the Interagency Agreement between Far Northern Regional Center and Trinity County SELPA.  See Appendix A, “Interagency Agreement Between Far Northern Regional Center and Trinity County SELPA for the Implementation of the California Early Intervention Services Act Known as Early Start.”The service coordinator, six months before the third birthday of the toddler receiving early intervention services, shall do the following: • Notify the parent of a toddler who may be eligible for special education services under Part B of IDEA that transition planning will occur within the next three to six months.• Notify the local education agency where the toddler resides that there will be an Individualized Family Services Plan (IFSP) meeting requiring the attendance of an agency representative, before the toddler is two years nine months, or at the discretion of all parties, up to six months before the toddler turns three year old.Within 30 days following the notification of the parent and the local education agency, the family service coordinator and the local education agency shall agree on the date for the IFSP to specify transition steps necessary for movement into services under Part B of IDEA.A local education agency representative shall attend an IFSP meeting held by the time the child is two years, nine months of age.  If the local education agency of residence is the preschool operator, it shall be responsible for assessments as necessary to determine eligibility for special education services.  If services are provided by another local education agency, the assessments shall be determined and conducted collaboratively by the agencies.In addition to attending the IFSP meeting, a local education agency representative shall attend meetings with groups of parents of children in the transition process in order to provide consultations regarding services available when the child turns three years of age.At group meetings and at each IFSP meeting, transition steps necessary for movement into services under Part B of IDEA of other appropriate programs shall be outlined. A written Transition Plan, covering each step of the process, shall be developed by the service coordinator.Parents shall be provided with information about community resources by the service coordinator when the Transition Plan is reviewed and at group meetings with the local education agency and community resource representatives.  For a child who may not be eligible for Part B services, information shall be provided by the service coordinator to parents about community resources such as Head Start and private and public preschools.The IFSP shall contain the identification of the people responsible for convening an IEP and final IFSP meeting. Those agencies and individuals responsible are also identified in the Transition Plan referenced above. All Part C program providers, with parental consent, shall transmit information about the child to the local education agency/preschool program operator.  This information shall include evaluation and assessments and a copy of the IFSP, and is sent no later than the time the toddler is two years nine months old. The local education agency/preschool program operator shall then complete any additional assessments necessary to determine eligibility for special education services under Part B.  These steps shall include sending a packet to the parent acknowledging the receipt of the referral and requesting a signed permission to assess.All Part C program providers, with parental consent, shall transmit information about the child to the local education agency/preschool program operator.  This information shall include evaluation and assessments and a copy of the IFSP, and is sent no later than the time the toddler is two years nine months old.The local education agency shall ensure the attendance of a regular education preschool teacher at the IEP/IFSP meeting.The IEP for a child aged three through five shall reflect developmentally appropriate activities, including goals and objectives to enhance the child’s ability to access the normal activities for a preschool aged child.  These activities may include play, self help skills, language development, social skills, and motor skills. Access to normally developing age peers shall be supported by the IEP whenever possible.An IEP shall be scheduled by the local education agency of residence/preschool program operator to take place prior to the child’s third birthday so that services under Part B may commence by that date or, if school is not in session, by the date that school is next in session, including Extended School Year.  If scheduled by the preschool program operator, the local education agency shall be invited to the IEP meeting.SP9.3 Student Identification and Referral (3 – 22 Years Old) All children with disabilities residing in the state, including children with disabilities who are homeless children or are wards of the state and children with disabilities attending private, including religious, elementary and secondary schools, regardless of the severity of their disabilities, and who need special education and related services, shall be identified, located, and assessed. (EC 56301(a)) The requirements also apply to highly mobile individuals with exceptional needs, including migrant children, and children who are suspected of being an individual with exceptional needs pursuant to Section 56026 and in need of special education, even though they are advancing from grade to grade. (EC 56301(b)(1); Title 34 CFR §300.111(c)) The child find process shall ensure the equitable participation in special education and related services of parentally placed private schoolchildren with disabilities and an accurate count of those children. Child find activities conducted by local educational agencies, or where applicable, the department, shall be similar to those activities undertaken for pupils in public schools. The cost of the child find activities in private, including religious, elementary and secondary schools, may not be considered in determining whether a local educational agency has met its obligations under the proportionate funding provisions for children enrolled in private, including religious, elementary and secondary schools. The child find process described in paragraph (1) shall be completed in a time period comparable to that for other pupils attending public schools in the local educational agency. (EC 56301(c) (1-3)) Information about the legal requirements and student study teams (SST) are included in this section on identification processes. An LEA shall provide for the identification and assessment of the exceptional needs of an individual, and the planning of an instructional program to meet the assessed needs. Identification procedures shall include systematic methods of utilizing referrals of pupils from teachers, parents, agencies, appropriate professional persons, and from other members of the public. Identification procedures shall be coordinated with school site procedures for referral of pupils with needs that cannot be met with modification of the regular instructional program. (EC 56302) A pupil shall be referred for special educational instruction and services only after the resources of the regular education program have been considered and, where appropriate, utilized. (EC 56303) All referrals for special education and related services shall initiate the assessment process and shall be documented. When a verbal referral is made, staff of the school district, special education local plan area, or county office shall offer assistance to the individual in making a request in writing and shall assist the individual if the individual requests such assistance. All school staff referrals shall be written and include: • A brief reason for the referral and • documentation of the resources of the regular education program that have been considered, modified, and when appropriate, the results of intervention. This documentation shall not delay the time-lines for completing the assessment plan or assessment. (Title 5 CCR 3021; EC 56100(a), (i), and (j); EC 56300-56303; 34 CFR 300.128, 300.220) The parents or guardians of a pupil who has been referred for initial assessment, or of a pupil identified as an individual with exceptional needs, shall be afforded an opportunity to participate in meetings with respect to the identification, assessment, and educational placement (EC 56304, 56342.5 and 56341.5(b) and (c); Title 34 CFR § 300.501) Student Study Teams/Student Intervention TeamsAs noted above, if a parent makes an oral request for a special education assessment for their child, it is the responsibility of the local education agency (LEA) to inform the parents this request must be in writing and assist the parents with writing the request if needed (EC 56029; CCR§ 3021). This request starts the assessment process and should follow the same procedure as described herein. Given the legal requirement that “a pupil shall be referred for special educational instruction and services only after the resources of the regular education program have been considered and, where appropriate, utilized”, many school districts have implemented problem solving team approaches to monitor student achievement and the provision of interventions to meet identified needs. Historically school districts/sites have implemented a Student Study Team (SST) process to meet the legal requirement that “all school staff referrals shall be written and include: (1) a brief reason for the referral and (2) documentation of the resources of the regular education program that have been considered, modified, and when appropriate, the results of intervention.” The purpose of the SST process is to create a learning environment that contributes to the achievement, well-being, and success of students, parents, and school staff members. This team process provides an early identification, a collective review, and early intervention planning. It is a general education process that uses a systematic, positive, problem-solving team approach that clarifies problems and concerns, develops strategies, mobilizes and coordinates resources, and provides for a system of accountability with measurable outcomes. These elements create the potential for improved student success. An SST process starts when the teacher, staff members, or parents recognize that some “group wisdom” is the next appropriate step on behalf of the child. It assists students by ensuring that the school and home are doing everything possible to make students’ school lives successful. Generally, an SST convenes when a student is referred due to continued difficulties interfering with school progress, despite the use of classroom modifications or accommodations. The SST meeting includes the most important people in the referred student’s life: the parent or caregiver, teacher, counselor, specialists, school administrator, or designee, and any other school or community members who can provide support. The team members engage in a positive, problem solving intervention process to explore possibilities and strategies that will best meet the educational needs of referred students and support teachers and parents. After reviewing the referral forms, samples of the student's work, and discussing student’s strengths and concerns, the SST will develop an “Action Plan” and summarize the next steps in the MTSS Data Collection Packet. This will serve as an ongoing data collection tools that allows schools sites to maintain ‘living progress’ of the identified interventions. The SST may recommend additional teaching and/or behavioral strategies for intervention, develop an alternative general education program plan, organize supportive resources for the parent/guardian and/or teacher, and plan a time to reconvene to evaluate the intervention plan. The SST must consider if the student's needs can or cannot be met with modifications to the general education instructional program. If not, and a disability is suspected, the student’s SST file is sent to the appropriate special education staff member for follow up. Referral for AssessmentThe primary timelines affecting special education programs are as follows:  A proposed assessment plan shall be developed within 15 calendar days of referral for assessment, not counting calendar days between the pupil's regular school sessions or terms or calendar days of school vacation in excess of five schooldays, from the date of receipt of the referral, unless the parent or guardian agrees in writing to an extension. (EC 56321(a)).  A parent or guardian shall have at least 15 calendar days from the receipt of the proposed assessment plan to arrive at a decision. (EC 56321(c)).  Once a child has been referred for an initial assessment to determine whether the child is an individual with exceptional needs and to determine the educational needs of the child, these determinations shall be made, and an individualized education program team meeting shall occur within 60 days of receiving parental consent for the assessment, except as specified in EC 56302.1(b). (EC 56042; referenced EC 56321(c); EC 56302.1(a-b); EC 56344)  The 60-day time period does not apply to a local educational agency if either of the following occurs: o A child enrolls in a school served by the local educational agency after the relevant time period has commenced but prior to a determination by his or her previous local educational agency of whether the child is an individual with exceptional needs. The exemption of this paragraph applies only if the subsequent local educational agency is making sufficient progress to ensure a prompt completion of the assessment, and the parent and subsequent local educational agency agree to a specific date by which the assessment shall be completed. o The parent of a child repeatedly fails or refuses to produce the child for the assessment. (56302.1(a-b); references EC 56026; Title 20 USC § 1414 (c)(1)) Prior written notice shall be given by the public agency to the parents or guardians of an individual with exceptional needs, or to the parents or guardians of a child upon initial referral for assessment, and a reasonable time before the public agency proposes to initiate or change, or refuses to initiate or change, the identification, assessment, or educational placement of the child, or the provision of a free appropriate public education to the child. (EC 56500.4(a); Title 20 USC § 1415(b) (3-4) and (c)(1); 34 CFR § 300.503). The public agency shall provide a description of any assessment procedures the agency proposes to conduct. (34 CFR § 300.304 and 300.503) All assessments must be completed and an individualized education plan developed within 60 calendar days after receipt of the signed assessment plan. (EC 56043(c)). Vacations or off-track days longer than 5 consecutive school days are not counted as part of the 60 calendar days. The number of days prior to the off-school time is added to the days starting upon the student’s return to total the 60 calendar days. (EC 56043(f)(1). When a referral is received 10 days or less prior to the end of the regular school year, the days between the pupil’s regular school sessions or terms or days of school vacation in excess of five schooldays are not counted as part of the 60-days. However, the assessment plan shall be developed within 10 days after the commencement of the subsequent regular school year or the pupil’s regular school term as determined by each district’s school calendar for each pupil for whom a referral. In the case of pupil school vacations, the 15-day time shall commence on the date that the pupil’s regular school days reconvene. (EC Section 56321a) Steps in the Referral Process Given that evaluation procedures need to address all areas of suspected disability, it is critical that the reason for referral is comprehensive in nature. It is important to clearly understand the referral concern before an assessment plan is created. The documentation provided by the SST should provide clear evidence as to what the area(s) of concern are (i.e., reading fluency / comprehension, writing, mathematics calculation, behavioral and/or emotional challenges, physical, medical or health issues, etc.). There should also be clear evidence that the student’s needs cannot be met with accommodations or modification made within the general education environment alone. If the referral question is ambiguous and broad, then judging the degree to which all aspects of the concern have been addressed becomes significantly more difficult. Clarity in these areas also helps determine which professional will be the recipient of the referral forms and who needs to be involved in the evaluation processes. All data should be collected over a period of time (6-8 weeks at minimum) and should be evidenced within the MTSS Data Collection Packet. This should include • Baseline measures• Concerns of the SST (this includes parent, teacher, staff, student, etc.)• Progress monitoring throughout the intervention period (intervention(s) attempted, to what degree were they successful, etc.)• Results of the intervention(s)• Accommodation(s) implemented – level of documents successPlease Note: The above process shall be completed with both academic and social emotional concerns. Interventions are required prior to referral in both scenarios. Referral from the Student Study team When an SST makes a written request for assessment to identify a student with disabilities, ideally, the special education personnel have been involved in at least the most recent team meeting and are aware of the reason for referral. The site administrator shall provide a copy of their documentation to the SELPA Office, at which point the referral date will be recorded. The recipient of such a request has 15 days to take action. Such actions typically involve explaining the proposed evaluation process and the procedural safeguards to the parent/guardian of the child referred. In this way the parent is able to provide “informed” consent to the proposed Assessment Plan, understands Prior Written Notice explaining why the LEA proposes to initiate the assessment process for special education identification, and what their rights are inherent in the procedural safeguards. Referral from Parent RequestSimilarly, when the LEA receives a written request for special education assessment from a parent, the LEA has 15 days to respond to the request. It is recommended that the school hold an SST meeting within 15 days to address the parent’s concerns. The team must end the meeting with either: • A proposed Assessment Plan and a Prior Written Notice explaining why the LEA proposes to initiate the assessment process for special education identification, or • A Prior Written Notice with the reason why the request for assessment is being refused. Referral for Assessment by Other Party. In some cases, an LEA may not have employed personnel with the expertise needed to handle specific referral questions. In cases involving a low incidence disability (i.e., deaf, hard of hearing, visually impaired) the LEA may contact the Trinity County SELPA Office for assistance in seeking contracted services. The LEA may also look to another LEA or contract with a certified nonpublic agency to conduct a specialized assessment on their behalf. 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP21
	Enter the complete document title where procedural information about the service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where procedural information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The Trinity County SELPA has developed a Master Contract as well as an Individual Services Agreement (ISA) for use by all member LEAs in the SELPA for students placed in certified nonpublic, non-sectarian schools (NPSs). These documents assist LEAs in setting up contracts for the provision of IEP services for students placed in a certified NPS, and contain provisions to ensure that all legal requirements are met. For a student placed in a certified NPS, a representative of the district of residence attends all IEP meetings for the student and receives regular reports on student progress, including Progress Reports and any behavioral or medical emergency reports. The SELPA Master Contract requires that reports of student progress be given to families and districts by the NPS at least as often as report cards are required by the student's home school. The LEA Administrator is responsible to ensure that services are provided as per the Master Contract and ISA. This is accomplished via visits, phone calls and review of progress reports. Districts may use the Worksheet for Specialized out of District Program as a tool for all students placed in an NPS, to assure ongoing communication with the district of residence. The worksheet specifies procedures for forwarding progress reports and emergency reports to the appropriate representative of the district of residence. It also outlines skills and competencies that will indicate the student may be ready to return to a lesser restrictive placement, as well as steps to return the student to district. This assures that the district of residence is kept informed of the student’s progress and is in constant communication with the NPS staff to anticipate return to lesser restrictive placement. The responsible school district ensures that the following are provided for the student: • Updated IEP documentation, including but not limited to, new assessments as warranted, annual review, triennial review, statewide achievement assessment, as well as progress reports and monitoring of behavior emergencies• Transportation for student and family to and from the school An onsite visit to the NPS will be made before placement of a student if the SELPA/LEA does not have any students enrolled at the school at the time of placement. The SELPA/LEA will conduct at least one onsite monitoring visit each school year to any NPS in which it has at least one student placed via master contract. The monitoring visit includes: • A review of services provided through the ISA. • A review of progress on goals. • A review of progress on goals specific to a Behavior Intervention Plan. • An observation of the student(s) during instruction• A walkthrough of the facility Monitoring of the Facility and Monitoring of students are separate procedures. Residential Treatment CentersA Residential Treatment Center is a therapeutic program that includes a non-public school. For students placed by an LEA into a Residential Treatment Center, the SELPA shall support the LEA in working with the IEP team to locate appropriate placements for students. Once the IEP is developed for the placement in the Residential Treatment Center, the IEP is reviewed at least every six months with representative(s) of the district of residence. SELPA staff will visit the facility and student several times per year, monitoring for the quality of the program and care, fidelity of implementation of the IEP, adherence to California State core curriculum standards, and the student’s progress toward goals. The SELPA shall support the placing LEA in having continuous communication with the IEP team and Residential Placement staff to return the student to a lesser restrictive placement as soon as appropriate. The district where the family resides assumes responsibility for all costs related to the placement, including transportation for the student, as well as for the family to participate in therapeutic visitations. If the student’s family moves to a new district within the SELPA while the student is in the residential placement, it is the policy of the Trinity County SELPA that the new district assumes responsibility for the residential placement once they are informed by the former district that the family has moved. However, CA Education Code stipulates that if a family of a student in residential placement moves into a new SELPA, the former placing district retains responsibility for the placement through the end of the school year or Extended School Year. 
	Enter the identification number/code/section/subsection for procedural implementation information for the referenced operation and service. If the SELPA does not use a number convention, provide a description of where the procedures are located in the referenced document.: SP22
	Enter the complete document title where procedural information about the service can be found.: Section II: Programs and Services
	Include the physical location (e.g., SELPA office, COE, LEAs, school sites, etc.)  where procedural information can be found.: Trinity County SELPA Policies and Procedures Manual 201 Memorial Drive, Weaverville, CA 96093
	Describe the regionalized operation and service functions. Be sure to include an explanation of the direct instructional support provided by program specialists; and the respective roles of the RLA/AU, the SELPA administrator, and the individual LEAs associated with the SELPA.: The Trinity County SELPA ensures that people aged 18-21 years of age incarcerated in county jail, who have not yet attained a high school diploma and were identified as a student with a disability while enrolled in public school, have access to a free appropriate public education. Any person who is in county jail and identifies him/herself as having had an IEP while in public school may be provided Special Education and related services while incarcerated. Once such a person is identified, a psychologist coordinates the establishment of continued eligibility as appropriate. If the assessment for Special Education eligibility is not up to date, a new assessment will be completed and eligibility re-established, if appropriate. If the assessment and the IEP are up to date, the existing IEP will be reviewed. A new IEP will be developed to describe services while in the jail, and services provided by a special education teacher and/or specialist(s) as per the IEP. The SELPA funding model allocates funds to the RLA/AU, the TCOE, to provide the necessary Special Education practitioners to provide all required services to eligible students while in the county jail.
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