By-Laws of the 
COMMUNITY ADVISORY COMMITTEE 

TRINITY COUNTY 
SPECIAL EDUCATION LOCAL PLAN AREA (SELPA) 
ARTICLE I 

Name 
1.1 The name of the organization shall be the Community Advisory Committee (CAC) for the Trinity County SELPA. The CAC is responsible to the Trinity County Board of Education. 

1.2 
The area served by the CAC shall include the following school districts in Trinity County 
· Burnt Ranch Elementary School District
· Coffee Creek Elementary School District
· Cox Bar Elementary School District
· Douglas City Elementary School District
· Junction City Elementary School District
· Lewiston Elementary School District
· Mt. Valley Unified School District
· Southern Trinity Joint Unified School District
· Trinity Center Elementary School District
· Trinity County Office of Education

· Trinity Union High School District
· Weaverville Elementary School District

1.3
The authority of this is set forth as a necessary component of Part 30, Section 56190, Article 7 of the California Education Code. 

1.4   
In order to promote local involvement of parents of children with disabilities and other community members, establishment of a Local Advisory Committee (LAC) is encouraged in each of the districts participating in the CAC for Trinity County SELPA. LACs shall be optional, and as such, shall be separate from the CAC in composition and responsibility. In districts where they exist, it is recommended that at least one member of the LAC may be appointed to participate as a representative to the CAC. 

ARTICLE II 

Responsibilities 
2.1
The CAC shall serve in an advisory capacity to the administration and policy-making body of the SELPA regarding development, amendment, and review of the Special Education Local Plan, review of programs under such plan, and selection of the SELPA Director. The CAC works with the SELPA Director in implementing its responsibilities. It shall review and consider comments from its membership; 
2.2 Make recommendations on annual priorities to be addressed by the plan. The CAC will use information gained from parent and community needs assessments in making recommendations.

2.3
Assist in parent education regarding special education laws and responsibilities. Recruit parents and other volunteers, who may contribute to the implementation of the plan.
2.3 Encourage community involvement in the development and review of the Special Education Local Plan.
2.4 Support activities on behalf of individuals with exceptional needs.

2.5 Advertise receipt of the evaluation report on SELPA program operations.
2.6 Attend in-service workshops designed to orient committee members, parents, community agency representatives, and other interested community members to new federal and state guidelines including PL 105-17 (IDEA 97), amendments made in 2004, SB1870, Title V, and the components of Trinity County’s Local Plan for Special Education.

2.7 The CAC will provide input directly to the Administrative Advisory Council regarding parent and community concerns, interests, and annual priorities addressed by the Local Plan.

2.8 No person may advocate for a child as a CAC representative or speak for the CAC without prior written approval of the membership. 

ARTICLE III

Composition of the Community Advisory Committee

3.1 The CAC shall be composed of parents of individuals with exceptional needs enrolled in public or private schools; other parents of pupils enrolled in school; individuals with exceptional needs enrolled in special education programs or adults with disabilities; general education teachers; special education teachers and other school personnel; representatives of other public and private agencies; and persons concerned with the needs of individuals with exceptional needs. 

3.2 The majority of the CAC shall be composed of parents of pupils enrolled in schools participating in the Local Plan, and at least a majority shall be parents of individuals with exceptional needs. The CAC shall have at least 5 but no more than 24 voting members. Where there is not a full compliment of school board appointed CAC representatives from an individual district, a member-at-large may be elected by the CAC to fill that vacancy. Agency representatives and members-at-large need to attend three meetings, and then apply to the CAC for membership using the application for membership form. Each district may appoint one IDEA eligible, high school age to 22 year-old, student representative residing in the district to serve as a non-voting member.

3.3 Each district is encouraged to have at least one member designated as the official representative to the CAC and one designated as his/her alternate by local school board approval. 

3.4 The SELPA shall appoint an administrative liaison to the CAC. The administrative liaison serves as a voting member. 

3.5 Members are appointed for a minimum of two years and may be annually staggered to ensure that no more than half the membership serves the first year of the term in any one year. 

3.6 Appointment:  Voting members will be nominated to the CAC through the CAC membership committee.  Nominations will be approved by the Trinity County Board of Education.  Term of membership shall be two years, with no expressed term limits. 

3.7  Member duties and privileges:

3.7.1 Each voting member shall be responsible for attendance at all monthly CAC meetings or shall notify an officer prior to the CAC meeting.

3.7.2 Members shall support the activities of the CAC on behalf of special education students and programs.

3.7.3 Each voting member shall be entitled to one (1) vote on each matter that is submitted to a vote of the CAC.  Members must be present to vote.

3.7.4 All members of the CAC must sit on at least one committee of the CAC.

3.7.5 Termination of membership:  Membership shall terminate for any member who is absent without due cause, from two (2) consecutive or three (3) business meetings in a school year.

3.7.6 Resignation:  any member may resign by filing a written resignation with the CAC Chairperson or any member of the CAC.

3.8 A note taker is provided by the SELPA. 
ARTICLE IV

Officers of the Community Advisory Committee

4.1 The Executive Committee shall consist of: Chairperson, Vice-Chairperson/ Parliamentarian, Clerk/Treasurer, and Student Representative/Secretary

4.2 Officers shall be elected annually and shall serve for a term of one year. An officer may not serve more than two (2) consecutive terms in the same office with the exception of the Chairperson, who may serve three (3) consecutive terms. Officers’ terms shall be from September to September with nominations in August and elections in September. 

4.3
Elections will be held by secret ballot, unless there is only one (1) candidate for an office, in which case a voice vote may be taken. 

4.4
Nomination of CAC Officers: 

The committee as a whole will develop a slate of officers one (1) month prior to their election (at the August meeting) and assumption of office in September. 

4.5
Duties of Officers: 

4.5.1
Chair: The Chair shall preside at all meetings of the CAC and shall sign all 
letters, reports, and other communications, including any media. All publicity and publications must have prior written approval of the CAC Chair. Prior to the monthly meeting, the Chair shall collaborate with SELPA staff, the County Superintendent and the other CAC executive officers to develop an agenda for the monthly meeting. The Chair shall appoint all Committee chairpersons and members subject to the consent of the members.  The chairperson will represent the CAC at educational meetings when appropriate.
4.5.2
Vice-Chair: The Vice-Chair shall preside in the absence of the Chair. He/She shall perform all duties described for the Chair. In the event that the office of Chair becomes vacant, the Vice-Chair shall succeed as Chair.  The Vice Chair will coordinate new member recruitment.

4.5.3
Note taker: The SELPA note taker shall be responsible for the minutes of monthly CAC meetings and shall send a copy to each of the members.  The note taker will forward approved copies to the County Superintendent and Director of Special Education. The duties shall also include keeping a register of the members. This position is appointed and as such shall not serve as a voting position. 

4.4.4 
Parliamentarian: The Parliamentarian shall ensure that all CAC meetings are run in an orderly fashion and in accordance to the CAC By-Laws and Roberts’ Rules of Order. 

4.4.5 Treasurer/Clerk:  The treasurer/clerk shall be responsible for reporting costs/expenditures of the CAC and the state of the CAC budget.   

4.4.5 Student Representative: The Student Representative will be a communication link between the special needs students and the CAC. 

4.5 Officers may be recalled by a two-thirds vote of all the membership of the CAC.   Recall may be instituted by a minute order and voting on the recall shall be by closed ballot.

4.6
 Non-Participation: 

Upon a member’s missing three consecutive meetings, the CAC membership shall vote to: 

1) Call the non-attending member to inquire about their intent to continue to represent the district and resume attending CAC meetings; or 

2) Direct the CAC chair to notify the district director of the representative’s non-attendance and request that a replacement be named; or 

3) Vacate the position. 

ARTICLE V 

CAC Meetings 
5.1 
Frequency: The CAC shall meet monthly during the school year unless otherwise stipulated by a majority vote of the membership. There shall be no fewer than 10 (ten) meetings per year with the exact dates and times established at the first yearly meeting. 

5.2 
Meeting Notices: A calendar shall be established annually with the business meeting dates and times. Notice of all regular and special meetings shall be in writing. Notices will state the date, time, and location, and shall be emailed to all members not less than five (5) days before each meeting and shall be posted at least 72 hours before said meeting.  The notice shall include an agenda of the upcoming meeting and the unapproved minutes of the past meeting.  Items to be included on the agenda must be submitted to the Chair, SELPA staff, or the SELPA note taker one week prior to the upcoming business meeting. 

5.3 Quorum:  A quorum of the CAC shall be three (3) members with a simple majority of those members present for a vote to pass. 

5.4 
Conduct of Meetings: All regular and special meetings of the CAC shall be conducted in accordance with Robert’s Rules of Order or in accordance with an appropriate adaptation thereof. 

5.5 
Meeting Records: A copy of the minutes of the CAC meeting shall be sent to the Director of Special Education and the District Superintendents. The local newspaper will be provided with news releases as appropriate regarding dates, times, and locations. 

5.6 
Special Meetings: Special meetings may be called by the CAC Chair or by majority vote of the CAC with notification to the Superintendent, and the SELPA Director. 

5.7 
Open Meetings: Meetings of the committee and of standing or special committees shall be open to the public.

5.8 
Committees: The Chair can form and appoint members to ad hoc committees. All CAC members are encouraged to serve for one term on a SELPA Task Force and, may serve on more than one, if needed. 

5.9 
Concerns: 

5.9.1 
The CAC is a committee that serves in an advisory capacity only in the areas of programs and services and the corresponding procedural safeguards for students with disabilities. Therefore, no statements of charges against individuals will be heard by the CAC nor will the CAC hear parent requests for specific services for individual students. 

5.9.2 
Concerns regarding non-compliance, SELPA and district:  All issues of non-compliance must be documented in writing to the CAC outlining the areas in which the SELPA/Districts are out of compliance, according to the CAC bylaws, Local Plan, Master Plan, or PL 94-142.

5.10 
Political Activities: The CAC serves solely as an advisory committee to the SELPA. In that capacity, its advocacy for students with disabilities is general in nature. The areas of focus are specific programs and services for procedural safeguards of these students. Therefore, the CAC as an organization does not endorse any private agencies, organizations, or causes. However, the CAC does advocate relative to initiatives impacting students with disabilities. 

ARTICLE VI 

CAC Committees
6.1 The CAC will have four (4) standing committees:

6.1.1 Local Plan Review and Policy Making Committee will (a) continually review the Local Plan and receive input from the community regarding the plan, (b) be involved in developing and amending the Local Plan, and (c) be part of the Special Education Self-Review and Verification Review.  All parent issues and concerns will go through the Local Plan Review and Policy Making Committee for their review and recommendations to the Executive Committee or CAC as a whole, for a resolution or action plan.

6.1.2 Parent and Community Education Committee will assist in (a) in-service activities and parent education and will encourage parent awareness, (b) assist in disseminating information in regards to rights and responsibilities as it pertains to special education (c) assist in educating the community about individuals with disabilities, through newspapers, newsletters, and the media and (d) become involved in community activities relating to persons with exceptional needs.

6.1.3 Program Needs and Priorities/Personnel Development Committee will gather information on programs in the community and the needs of students, parents, teachers and school personnel and give input to the SELPA on these programs and personnel needs.   Information gathered will be used to assist in personnel trainings.

6.1.4 Membership and Publicity Committee will be responsible for recruiting membership that reflects the community being served by the SELPA.  The committee will (a) provide CAC orientation packets and application forms to interested persons, (b) stay in contact with the CAC officers regarding vacancies, member terms, and the role of the person needed to fill a vacancy (e.g. parent, teacher), (c) ensure membership stays within accordance of the CAC Bylaws and the California Education Code and (d) provide newspaper and media with information regarding the CAC and in-service activities.  Representation from each district will be encouraged to serve on this committee.

6.2 Any member of the public may participate on all committees.  Voting shall be reserved to CAC members.

ARTICLE VII 

CAC Budget

7.1     At the August meeting the CAC will review the SELPA and TCOE policies and procedures required to expend funds for CAC purposes. (Expenditure of any funds requires SELPA Director prior approval and appropriate fund coding; reimbursement requires receipts.)  Members will make preliminary recommendations for the use of those funds for the year.    
7.2 The CAC will identify needs and establish budget priorities during the August meeting.  
7.3 The CAC monies will be used for the established priorities.   A majority of CAC members must vote for CAC monies to be used for other purposes. 
7.4 TCOE will provide clerical support such as copies and mailings and will provide for CAC and parent development programs and trainings pursuant to identified needs and budgeted priorities.  

7.5 CAC members will have opportunities to participate in on-going staff development programs and trainings pursuant to identified needs and priorities.

7.6 The CAC Treasurer will provide monthly updates and will submit an end of year report of receipts and expenditures at the last CAC business meeting of the year.
ARTICLE VIII 

Amendments 

8.1 
These by-laws may be amended at any regular CAC business meeting by a simple majority vote of those present, provided that a written notice has been given to all members at least one (1) week prior to the meeting. 

Application for Membership 

COMMUNITY ADVISORY COMMITTEE FOR SPECIAL EDUCATION 

Name: 

Address: 

Present Occupation: 

Home Phone: Work Phone: 

Please Check One ____ Student ____ Parent ____ Staff 

Please Check One ____ Regular Education ____ Special Education 

____ Other 

Area(s) of interest: 
____ Learning Disabled 
____ Physically Disabled 

____ Severely Disabled 
____ Communicatively Disabled 

____ Hidden Disabilities
____ Other 

Do you have a disability? ____ Yes ____ No 

Civic activities or organizations you belong to, if any: 

What do you feel you can contribute to the CAC? 

How did you hear about the CAC? 

Have you attended any CAC business meetings in the past? ____ Yes ____ No 

When? 

Signature: 






Date: 

________________________________________________________________________

For CAC Use

Sent to Director: 

Name Date 

Number of CAC Members from Your District to Date: 

Current Members Comprised of: 

___Parents ____ Special Education Staff ____ Regular Education Staff 

CAC By-Laws adopted by CAC 5.9.07
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