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ezMandate is an electronic method of logging time spent complying with reimbursable state-mandated activities. There are
no additional costs to your district to use ezMandate. You may still capture your time on paper logs if you prefer.

ezMandate shouid be used to track time on a contemporanecus basis - - track time at or near the time the reimbursable
activity took place. “At or near” means no more than 30 days after the activity took place.

A. Go to www.sia-us.com and select “Client Login” in the
upper right hand corner of the screen.

B. Enter the predefined username and password:
1. Type register@ and your district’s domain for the username.

Example: register@afametiieanis. (26159 rCUE 6 Tcce ki ldoj;)
2. Type gzmandate for the password.

3. Click the "SIGN IN" button.
You will be asked to enter your emaif address for verification.
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X 4, After receiving the
verification email, click on the
link in the email to return to the
registration page, which you will
fill out all required fields.
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5. Continue the regis-
tration process by selecting the , P
sites you perform mandated . PO
activities, and click the “Click to
Complete Registration” but-
ton.

C. Click the “ezMandate” link.
D. Click the “Preferences” tab to set the mandates you would like to view.

i E. Add your mandates by selecting the mandates corresponding
e to your department or site type. (i.e. District Office, Sites—K-8, etc)
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Click the “Save Mandate Selections” button to save your preferences,
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Logging Time with ezMandate
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A. Select the month for which you would [ike to log time and click the
“Change” button. Please make sure you are logging your time in the ezMandate
correct year.
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. Click the mandate which you are logging time,
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. Select“Yes" if time had been spent on the activity.
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D. Enter the date and number of hours and for minutes the activity

took for that date, Additionally, you can enter data such as Student Hatitaal Troant {Trusncy Corferencing) N
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After all time has been entered for the month, click the *Completed for statisties [
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